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TepMHUHBI U onpeaeIeHUs

TepmuHbl M omnpeneneHusi, UCHOIb3yeMble B HACTOSIIEM aIMHHUCTPATUBHOM pErjaMeHTe IIo
MPEOCTaBICHUI0 MyHHIUIIANBHOU yeiayru «lIpempocraBnenne nHGpopManuu 00 00beKTax HEIBUKUMOTO
MMYIIECTBA, HAXOAIIUXCA B MyHUIIUIIAJILHON COOCTBEHHOCTH U IIpeIHA3HAUYEHHBIX Ul CAAYM B apEHY»
(manee — AJMHUHUCTPATHBHBIM perylaMeHT), ykazaHbl B Ilpunoxenun 1 K  Hacrosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

I. O0mue moJ1okeHNst

1. Ilpeomem pecynupoeanusa AOMUHUCIMPAMUBHO20 PelAMEHMA

1.1. AIMUHUCTPATUBHBIA PEriaMeHT YCTaHABIMBAET CTAHAAPT HPEJOCTaBJICHUS MYHHULUIAIbHON
yeayru «IIpenocraBnenne uHpoOpManuu 00 0O0BEKTaX HEIBMXKMMOIO HMYIIECTBA, HAXOIALIMXCS B
MYHHMIMIIAJIBHOW COOCTBEHHOCTH M NPEAHA3HAUYEHHBIX I Cauyu B apeHay» (Janee — MyHununanbHast
yciyra), COCTaB, I1OCJIEAOBAaTEIbHOCTh U CPOKHM BBINOJIHEHHMS aJMUHUCTPATUBHBIX IpoLEeaAyp IO
IIPEIOCTABICHNI0O MyHUIIMNIAIBHON YyCIyrd, TpeOOBaHMsI K IOPSJKY HX BBINOJIHEHHS, B TOM YHCIIE
0COOEHHOCTH BBINIOJHEHUSI aJMMHUCTPATHBHBIX IPOLEAYp B 3JIEKTPOHHOM (opme, a Takke (HOpMBI
KOHTpPOJISI 3a MCHOJHEHUEM AJIMHUHHCTPATUBHOIO DPErjaMeHTa, J0CyIeOHbINM (BHECYAEOHBIN) MOPSIO0K
o0)kajoBaHus pemieHud U geiictBuil (Oe3neiictBus) AnmuHuctpauuu I'oponackoro okpyra Ilarypa
MockoBckoit obmactu (nanee — AIMUHUCTpAIUs), JOHDKHOCTHBIX JIMI AJIMUHUACTPAIUH.

1.2. [leiictBue HacrosAwmero AJIMHHUCTPAaTUBHOIO pErjlaMeHTa He paclpocTpaHseTcss Ha
peocTaBIeHNe HH(OPMAIIMH O 3eMEIbHBIX y4acTKaX.

2. JIuua, umerwuwue npaso na noayuenue Mynuyunaivhoii yciyzu

2.1. JIunamu, UMEIOIUMH TIPAaBO Ha MoyiyueHHue MYHUIMITAIbHON YCIYTH, SBISIOTCS, (U3NYSCKHE
JM1a, OPUINYECKHE JIULA, UHANBUAYAJIbHbIE IPEANpUHUMATENH (1anee — 3asiBUTEb).

2.2. WuTepechl JMI, YKa3aHHBIX B IyHKTe 2.1 HacTosero AJIMHUHHCTPATUBHOTO PETJIAMEHTA,
MOTYT HOpCACTaBJIATH HHBIC JIMIIA, HeﬁCTBYIOHIHe B HMHTCpECax 3asgBuTENIsT HA OCHOBaHUU JOKYMCHTA,
yIOCTOBEPSIONIET0 WX TOJHOMOYMS, ITUOO B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
npeacTtaButenn) (nanee — [IpeacraBuTensb 3asBUTEN).

3. Tpebosanusa Kk nopaoKy ungopmuposanus o0 nopaokKe npedocmasieHus
Mynuyunanvnoii yciyzu

3.1. Undpopmanusi 0 MecTe HaxXOXIeHHs, Tpapuke padOThl, KOHTAKTHBIX TeledoHax, aapecax
opunmanbHpIX caiiToB B ceTH MHTepHeT AJIMHHMCTpPAllMM M OpraHM3aluii, YydYacTBYIOIIMX B
MIPEIOCTaBIEHNU U MH(OOPMUPOBAHUHU O MOPSAKE MperocTaBleHnss MyHUIIMTIAIBHON yCIIyTH MPUBEAECHbI
B [Ipriioskenun 2 x HacToseMy AJIMAUHACTPaTUBHOMY PEIIaMEHTY.

3.2. [lopsimok  TONMy4YeHWsT 3aMHTEPECOBAHHBIMH  JUIIAMHA  MHQOpPMAIMK 1O  BOMPOCaM
IIPEIOCTaBICHNsT MyHUIIMITAJIBHONM yCIYTH, CBEIEHUN O XO/€ MpeAocTaBieHuss MyHUIIMIIaNbHON YCIIyTH,
nopsake, ¢GopMe M MecTe pa3MelleHHs HHPOpMAlUU O MOPSAJKE IMperocTaBlIeHUs MyHHIMIAIbHON
ycayru npuseneHsl B [Ipuiokenun 3 x HacTosAnieMy AJIMUHUCTPAaTUBHOMY PETVIAMEHTY.

Il. Cranpapt npenocraBiaeHuss MyHUIIMNAIBHON YCIyTH
4. Haumenoeanue MynuyunaioHoil ycayeu

4.1. MynununansHas ycayra — «lIpegocraBienue uHpopMmanun o0 OOBEKTaX HEIBUKUMOTO
UMYIIECTBA, HAXOAALIMXCS B MYHHMLMIIAIBHOM COOCTBEHHOCTHM M MpEIHA3HAUYEHHBIX S CAa4Yd B
apeHay».

5. Opzanwvl u opzanuzayuu, yuacmeyrwujue ¢ npedocmasnenuu MynuyunaioHou yciyeu

5.1. Opranom, OTBETCTBEHHBIM 3a IperocTaBieHue MyYHUIUMNANBHON YCIyru, SBISETCS
AJIMUHHCTpaLIUSL.

3asBurens (IIpencraButens 3asBUTENs) oOpamaeTcs 3a MPeAoCTaBIeHHEM MyHUIUIIATBLHON
yCIyrd B AJIMHUHUCTPAIUIO, €CIM MMYIIECTBO, B OTHOIIEHHMH KOTOPOTO 3ampalirBaeTcs WHpopMamms,
pacniosioxxeHo Ha Teppuropun I'opoxackoro oxpyra Illarypa. HemocpenctBeHHoe mnpenocTaBiIeHUE



MyHUIIUTIATBHOM YCIIYTH OCYILECTBIISECT OT/IET UMYILIECTBEHHBIX OTHOIICHUN KOMHUTETA M0 YIPaBICHUIO
UMYILECTBOM AJIMUHUCTPALIUH.

5.2. AnmuHHCTpamusi oOecrmeurMBaeT TNpeaocTaBlieHue MyHHIMNAIBHON yciyrn Ha 0asze
PernonanpHOro moprana rocyAapcTBEHHBIX M MyHHUIMNAIbHBIX ycayr MockoBckod oOrnactu (manee —
PIITY).

5.3. B MHuoropyHKIHOHaIBHOM IIEHTPE MPEAOCTaBICHUS IOCYAAPCTBEHHBIX M MYHHIIMIIATBHBIX
yenyr (nanee — M®L) 3assutento ([IpencraBuTento 3asBUTENs) 00eCIeUnBaETCS OSCIUTATHBIN JOCTYI K
PIII'Y nns oGecriedeHusi BO3MOKHOCTH TOJAaud JIOKYMEHTOB B 3JIeKTpOHHOM Buje. Ilepeuenr MOI]
ykazaH B [Ipunoxenuu 2 kK HacTosleMy AJMUHUCTPATUBHOMY PETJIaMEHTY.

5.4. Anmunuctpamus u M®IL ve BnpaBe TpeboBath oT 3asButens (IIpeacraBurens 3asBUTEIN)
OCYILIECTBIIEHUS AEUCTBUI, B TOM YHCJIE€ COTJIACOBAHUM, HEOOXOIMMBIX JUIsl MOIY4eHHUs] MyHUIIMnanbHON
YCIYyTU M CBA3aHHBIX C OOpalleHHeM B HHbIE TOCYIapCTBEHHbIE OpraHbl MM OpPraHbl MECTHOTO
caMOYIIpaBJICHHUs, OpTraHu3al1H.

6. Ocnoeanus ona oopawienusn u pezyibmam npedocmagienus Mynuyunaivnoi yciyzu

6.1. 3asBurens (IIpencraBurens 3asBuTend) oOpamaercss B AAMUHUACTpanuio nocpeactsom PIITY
3a nostyueHueM HHpopmarun 00 00beKTaxX HEABMKUMOTO UMYILECTBA, HAXOJAIINXCS B MyHUIIUIAIbHON
COOCTBEHHOCTH W MPEIHA3HAYCHHBIX JJISl CIA4YX B apeHITY.

6.2. CnocoObl mojauu 3asBIE€HUS O MNPEAOCTaBICHMM MyHUIUNAIBHONH YCIYrM NpPUBEIEHBI B
nyHkTe 17 HacTtosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

6.3. PesynbpTatom npenocraBieHuss MyHUIMIIAIbHOMN YCIIyTH SIBIISETCS

6.3.1. IlpenocraBnenue uHpopmanuu 00 OOBEKTAX HEABMXKMMOTO HWMYIIECTBA, HAXOMSIIMXCA B
MYHUIUNATBHONH COOCTBEHHOCTH U ITpeJHa3HAUCHHbIX JJIs ClauM B apeHAay ((popma pe3ysbTara yKa3aHa B
[Ipunoxxenuu 4 x HacTOSAIIEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY).

6.3.2. YBenomsienue 00 OTCYTCTBHHM OOBEKTOB HEIBMKMMOTO HWMYIIECTBA, HAXOSAIIUXCA B
MYHUIUIATBHONH COOCTBEHHOCTH M ITpeHa3HAuUEHHbIX I c/lauM B apeHay (popma pe3ynbraTa yKazaHa B
[Tpunoxennu 5 K HaCTOAMEMY AJIMUHUCTPATHBHOMY PETJIAMEHTY).

6.4. Pesynbrar mpenocTaBieHUss MyHMLIMNAIBHOW YCIYrW, B BHJE 3JIEKTPOHHOTO JOKYMEHTa,
MOJANUCAHHOTO  YCUJICHHOW  KBaIU(PHUIMPOBAHHOW  3JIEKTPOHHOM MOJANUCHIO  YHOJHOMOYEHHOIO
JOJDKHOCTHOTO JIMIa AJMMHUCTpAIMM, HAMpaBiseTcs cHenuanucToM AnMUHHCTpauuud B JIMUHBIN
kaOuner 3asButens (IIpencraBurens 3asBurens) Ha PIII'Y mocpeacrBom Mopayns okasaHHs yciiyr
eMHON NH(pOPMAIIMOHHOHN CHUCTEMBI OKa3aHMs rOCy1apCTBEHHBIX U MyHULIMIAIBHBIX YCIYT MOCKOBCKOM
obnactu (manee — Monynb okazanust ycnyr EMC OY). B 6ymakHoM Bujae pe3ysbTar MpeaoCTaBICHUS
MyHUIIMIaABHON YCIYTH XpaHUTCS B apXuBe AJIMUHHCTpAllMd B COOTBETCTBMM C YCTaHOBJIEHHBIMHU
MIpaBWJIaMU JEJIONPON3BOCTBA.

6.5. dakr npegoctaBieHuss MyHHLIMDAIBHOW  YCIYI'M C  TNPWIOXKEHUEM  pe3yjbTara
npenocrasiieHuss MyHununanbHON yeayru pukcupyercs B Mozayne okasanus yeayr EUC OVY.

7. Cpok pezucmpayuu 3asenenus na npedocmasnenue MynuyunanvHoii yciyeu

7.1. 3asBnenue, mogaHHOE B ANeKTpoHHOW ¢opme dyepes PIIIY no 16:00 pabouero nHs,
peructpupyercss B AJIMUHUCTpallMu B JieHb ero nojauu. IIpu monmaue 3assnenust yepe3 PIII'Y mocne
16:00 pabGouero mHs 10O B HEpabOUMiIl JIeHb, perucTpupyercs B AJAMHHHCTpPALMM Ha CIEIYHOIIHMA
pabouwuii 1eHb.

8. Cpok npedocmasnenua MynuyunanoHou yciayeu

8.1. Cpok mpenocTaBiieHuss MyHUITUTIAIBHON YCIYyTH COCTaBIIsIeT He Oosiee 3 (Tpex) pabounx aHEH
C JIaThl PETUCTPALINU 3asIBICHUS B A TMUHUCTPAIUH.

9. Ilpasoevie ocnosanusn npedocmasnenus MynuyunaivHou yciyzu

9.1. OCHOBHBIM  HOPMATHUBHBIM  TIPAaBOBBIM  aKTOM,  PETYJIUPYIOIIMMHU  TpEIOCTaBICHUE
MyHULIIMNIATbHON YCIIYTH, SBIAETCS NpUKa3 MHUHHCTEPCTBA SKOHOMHYECKOTO pa3BUTHUS Poccuiickoit
@eneparmu ot 30.08.2011 Ne 424 «OO6 yrBepxknenun Ilopsinka BeneHHsT OpraHaMHd MECTHOTO
caMOyMpaBlIeHUS] PeeCTPOB MYHHUIIMITAILHOTO UMYILIECTBAY.



9.2. Cniucok MHBIX HOPMATUBHBIX aKTOB, IMPUMEHSIEMBIX IPU NPEAOCTaBICHHMM MyHHUIMOATBLHON
yciyru, npuseqeH B [Ipunoxenun 6 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnoiearouwyuit nepeyens 00KyMeHN 08, HEOOX00UMbBIX 0J151 HPEOOCMABNeHUSA
Mynuyunanonoit ycayzu

10.1. B cnyyae oOpaimieHusi 3a NOJy4eHHEM MYyHHMIMIAIBHON YCIYyTrH HETOCPEACTBEHHO CaMHM
3asBUTENEM, MPEACTABISAIOTCS CIAEAYIONINE 00s13aTeNIbHBIC IOKYMEHTHI:

10.2.1. 3asBieHue, MOANUCAHHOE 3asBUTEICM, B COOTBETCTBUHU ¢ [IpuoxkeHueM 7 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.2.2. J1oKyMeHT, yAOCTOBEPSIIOIINI JINYHOCTD 3assBUTEIIS.

10.3. Ilpu oOpamennn 3a mnonydyeHueM MyHunumaabHOH yciyru IlpemcraButens 3asBUTEINS,
YIOJHOMOYEHHOI'O Ha [0J1a4y JIOKYMEHTOB U INOJIyYEHHUE pe3yibTaTa IMpelocTaBiieHns MyHununaibHoR
YCIIYTH, IPEICTABISIOTCS CIEAYIOLIUE 00s3aTeNbHbIE JOKYMEHTHI:

10.3.1. 3asgBiienune, MoanMucaHHoOe 3assBUTEIIEM.

10.3.2. JlokyMeHT, ynocToBepstonii Tu4HoCTh [IpencraBurens 3asBuTens.

10.3.3. JlokymeHT, moATBepkAaromuii noarHomounst [IpeacraBurens 3asBUTES.

10.4. Ilpu oOpamenun 3a monydeHuneM MyHununanebHoi ycmyru IlpeacraButenst 3asBHUTENS,
YIOJHOMOYEHHOI'O Ha IMOANKCaHUE 3asBICHMS M I0Jady JOKYMEHTOB, a TaKXe IOJy4yeHHUE pe3ysibTaTa
npenocTaBiieHuss MyHUIIUTIATBHON YCIYTH, IPEACTABISIOTCA CIEYIOIINE 00s13aTeNIbHbIE TOKYMEHTHI:

10.4.1. 3asBnenue, noanucanHoe [IpencraBurenemM 3asBUTENS.

10.4.2. JlTokyMeHT, ynocToBepstonid Tu4HOCTh [IpencraBurens 3asBuTens.

10.4.3. JlokymeHT, moaTBepsKAaroIuil moasHomouus [IpeacraBurens 3asBUTeNs.

10.5. JIokyMeHTBI, COCTaBIIEHHbIE HA HMHOCTPAHHOM $I3bIKE, TMOJJICKAT MEPEBOIY Ha PYCCKUUN SI3BIK.
BepHocTh mepeBosa M MOUIMHHOCTH HOJIMUCH MEPEBOJYMKA CBUACTEILCTBYIOTCSI B HOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi denepannn 0 HOTapuare.

10.6. Onucanue nokymMeHTOB mpuBeneHo B [lpuioxenun 8 k HacTosmEeMy AJIMUHUCTPATUBHOMY
periJameHTy.

10.7. AnmuHucTpanus He Bipase TpedoBath oT 3assurens (IIpeacraBurens 3asBuTens):

10.7.1. lokymeHTBl Wi WHPOPMANUI0 JTHUOO OCYIIECTBICHHUS JEHCTBHI, IMPEICTABICHUE WIIH
OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU IIPaBOBBIMU akTamu Poccuiickoit
denepanu, HOPMATUBHBIMH TPABOBBIMH akTaMd MOCKOBCKOW OOJacTH ISl  MPEIOCTaBICHUS
MyHuunanbHOU yCIyTru;

10.7.2. TlpencraBneHusi JOKYMEHTOB M WH(GOpPMAIWW, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJUCh MpPHU NEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOTUMBIX ISt
npenocTaBieHuss MyHUIMNAIbHON yciayrd, Ju0o B MPEeAOoCTaBICHUH MyHHUIMNAIbHON yCIayru, 3a
UCKIIIOUEHUEM CIIEAYIOLIUX CIy4acB:

a) I3MEHEHHE TpeOOBaHU HOPMATUBHBIX IIPABOBBIX aKTOB, KAacaloOIIMXCSA MPEJOCTaBICHUS
MyHUIIMNIaTBHOM ~ yCIIYTM, T1IOCJ€ [EepBOHAYalIbHOM MMOAAuM  3asBICHUS O MPEAOCTaBICHUU
MyHUIIMIIaIbHOM YCIYTH;

0) HamM4Ke OIMOOK B 3asBICHUM O TMPENOCTAaBICHUH MyHHIMNAIBHOW YCIYTHM U JIOKYMEHTaXx,
MOJIaHHBIX 3asBUTENIEM IIOCJI€ MEPBOHAYAIBHOIO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOJUMBIX IJIs
npenocTaBieHuss MyHHUIIMIIATbHOW yCIyrd, Jdu00 B TpeaocTaBIeHUHd MYHUIMTAIBHON YCIYyTd U HE
BKJIFOUEHHBIX B IIPEJICTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUYEHHUE CPOKa ACWCTBUS JOKYMEHTOB WM U3MEHEHUE MH(POPMALIMHU TOCIE EPBOHAYATIHLHOTO
OTKa3a B MpUeMe JTIOKYMEHTOB, HEOOXOAUMBIX JUIsl MpenocTaBieHns MyHUIIMNanbHOM ycinyru, 1ubo B
MpeA0CTaBIeHN MyHUIIUIIAIBHON YCITyTH;

T) BBIIBJICHHE JIOKYMEHTAJIbHO TIOJITBEPXKACHHOTO (pakTa (MPU3HAKOB) OIMMOOYHOTO WM
NPOTUBONPABHOTO JAeHCTBUS  (0e31eiicTBUs) JOJDKHOCTHOTO —JIMIIAa OpraHa, IpeJoCTaBIISIOIIEro
MyHULIMNIABHYIO YCIIYTY, TpPU MEpPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
npeocTaBieHus] MyHULIMTIAIBHOW YCIyTrH, MO0 B MPEeIOCTaBIeHUd MyHHIIMNIAIBHOW YCIYTH, O YeM B
MMCbMEHHOM BH/JIE 3a MOJANUCHIO PYKOBOJIUTENS OpraHa, MpeaoCcTaBisomero MyHHIIMTAIbHYIO YCIYTy,
OpU TEpPBOHAYAIHHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOJUMBIX JJs MPEJOCTaBICHUS



MyHununansHOU yciayru yBenomisiercs: 3asBurens (IIpeacraBurens 3asBUTENS), a TAKKE MPUHOCITCA
W3BUHEHMS 3a JJOCTaBJICHHbIE HEY100CTBA.

11. Hcuepnwviearouyuii nepeuens 00OKymMeHmos, He0OX00UMBIX 01 RPEOOCHABICHUA
MynuyunanvHoii yciyzu, KOmopble HAX00AMCs 8 PACHOPANCEHUU OP2AHO06 81ACMU,
OP2AHO08 MECIHO20 CAMOYRPABICHUA WU OP2AHUIAUUIL

11.1. [JJoxyMeHThI, HEOOXOIMMBbIEC [UIsl MpPeNOoCTaBleHUs MYHUIIMNAIBHON YCIyTd, KOTOpbIE
HaxoJiaTcs B pacnopskeHud OpraHoB BiacTH, OpraHoB MECTHOIO caMoylipaBiieHusl win Opranuzanui,
OTCYTCTBYIOT.

12. Hcuepnuisarowjuit nepeuens 0CHO8ARUIL 071 OMKA3A 8 NpUeEMe U Pe2UCMPAUUU OOKYMEHM 08,
Heo0x00umbix 014 npedocmasienus Mynuyunaivhou yciyzu

12.1. OcHoBaHUSIMH JUI1 OTKa3a B IPUEME M PETUCTPAllMU JOKYMEHTOB, HEOOXOIUMBIX JUIS
npenocTabiieHnss MyHULIUTIATbHON YCIYTH, SBISIOTCS:

12.1.1. OO0pamenue 3a mnpeaocTaBIeHHEM MYHUIMIIAIBHON YCIYTH, HE TPEAOCTaBISEMON
AJIMUHUCTpaLIUECH.

12.1.2. Obparienue 3a npenocraBieHneM MyHUIIMIAIBHON yCiIyru 0€3 NMpeabsBiIeHUs JOKYMEHTa,
MO3BOJISIFOIIETO YCTAHOBUTH JIMYHOCTD JIMIIA, HEMOCPEACTBEHHO MOJAIOIET0 3asBICHHE.

12.1.3. JlIokyMeHTBI COIepKAT MOAYMNCTKH M UCTIPABIICHUS TEKCTA.

12.1.4. JIokyMeHTBI UMEIOT HCIPABJICHUs, HE 3aBEpEHHBIC B YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.

12.1.5. JIoKyMeHTBl cOAep>KaT MOBPEKICHUS, HaJIMYMe KOTOPHIX HE IO03BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

12.1.6. IokyMeHTHI yTpaTHIIX CHJIYy HA MOMEHT OOpalleHus 3a MpeAocTaBiIeHHeM MyHUITMIAIbHOMI
yCIIyTH (AOKYMEHT, YAOCTOBEPSAIOIINN JTUUYHOCTD, JOBEPEHHOCTD).

12.1.7. HexoppeKkTHOE 3amojHEHHE O0sS3aTeNbHbIX MOJel B 3asBICHUM, B Cllydae OOpalieHHUs
[IpencraBuTens 3asBUTENS, YINOJIHOMOYEHHOTO Ha I0Jady JOKYMEHTOB U IIOJIyYE€HHE pe3ylbTara
npeocTaBieHus] MyHUIIMNAIBHON YCITYTH.

12.1.8. ®opma nomannoro [IpencraBureneM 3asBUTEINS, YITOTHOMOUYEHHOTO Ha MMO/1a4y JOKYMEHTOB
U TOJy4YeHHE pe3yibTaTa IPENOCTaBICHWs MyHHMIMINAIbHONW YCIYrW, 3asBJICEHHS HE COOTBETCTBYET
¢dopMme 3asiBiIeHUs, YCTAHOBICHHOW AIMUHHCTpAaTUBHBIM pernameHToM (IIpunokenue 7 x Hacrosmiemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

12.1.9. TIpencTaBieH HEMOIHBIA KOMILJIEKT JOKYMEHTOB B COOTBETCTBHH C ITYHKTOM 10 HacTOSIIETO
AJIMUHUCTPATUBHOTO perjaMeHTa.

12.1.10. HekoppekTHOE 3amojHEHHE O00s3aTeNbHBIX ToJed B ¢opme 3asBrneHuss Ha PIITY
(oTCyTCTBHE 3alOJHEHUS, HETOCTOBEPHOE, HEMIOJIHOE JINOO HEMPAaBUIbHOE MPEICTABICHUE CBEJICHUM, HE
COOTBETCTBYIOIIMX TPEOOBAHUSAM, YCTAHOBJIEHHBIM HACTOSIIIUM A IMUHUCTPATUBHBIM PErJIAMEHTOM).

12.1.11. TIlpeacraBneHne HEKAYECTBEHHBIX WM  HEJAOCTOBEPHBIX  JJIEKTPOHHBIX  00pa3oB
JOKYMEHTOB, HE TMO3BOJSIOLIUX B IOJHOM O0bEMe MPOYUTaTh TEKCT JAOKYMEHTAa W/WIM pacro3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne 00 oOTKaze B TpueMe JOKYMEHTOB, HEOOXOIUMBIX JUISI IPEIOCTaBICHUS
MynununansHoOl ycnyru, odopmisiercs 1mo ¢opme cormacHo [lpunoxkennio 9 Kk HacTosmeMy
AJIMUHUCTPATUBHOMY  pErjaMeHTy, IOJMUCHIBAETCS  YHNOJHOMOYEHHBIM JOJDKHOCTHBIM  JIUIIOM
AnmuHucTpanuu u HanpasnsieTcs B JInunelii kabunet 3asButens ([Ipeacrasutens 3assurens) Ha PIITY
HeE TI03/IHee epBOro paboyero JAHs, CAEAYIOLIEro 3a JHEM M0/1auu 3asBICHUS.

13. Hcuepnuieatowuii nepeuens 0CHOGARUIL 011 OMKA3A 8 NPEOOCHABIEHUU
Mynuyunanwvnoi yciyzu

13.1. OcHoBaHus Ui 0TKa3a B MPEI0CTaBIeHUN MyHHUIIMTIATBLHON YCIYTH OTCYTCTBYIOT.
14. Om3vi6 3aasenenusn na npeoocmasienue MynuyunaivHoi yciyzu

14.1. O13bIB 3asBieHUs Ha NpeaOoCTaBIeHNE MYHUIIMTIAIBHON YCIIYTH HE MPEyCMOTPEH.



15. Ilopaook, pasmep u ocHoBaHUA 83UMAHUA 20CYOAPCMEEHHOI NOWLTUHBL WU UHOU RIAMbL,
e3umaemoii 3a npedocmaenenue MyHUYURAIbHOU YCTy2U

15.1. MynununanbsHast yciuyra npeocTaBisieTcsi 0ecIuiaTHo.

16. llepeuens ycnyz, He0dX00UMBbIX U 00A3AMENLHBIX O RPEOOCMABIECHUSA
MyHnuyunansHoii yciyzu, 6 mom yucie nopaooK, pazmep U 0CHOBAHUA 3UMAHUSA NIIAMbL 3
npeoocmasnenue maKux yciuye

16.1. Ycayru, HeoOXomuMble W 00s3aTelbHBIC IS MPEIOCTABICHUS MYyHUIIMITATLHON YCIYyTH,
OTCYTCTBYIOT.

17. Cnocoowvl npedoocmasnenus 3aseumenem 00KyMeHN 08, HEOOX0OUMbIX OJ1 NOTYUEHUS
Mynuyunanvnou ycayu

17.1. O6pamenne 3asputens ([IpencraBurens 3assurtens) nocpeactsom PIITY.

17.2.1. lns mnomydyenuss MynununanpHoir ycnyru 3asButens (IIpexcraBurens —3asBUTENS)
aBTopusyercss B EauHoil cucreme uaeHtudpukanuu u ayreHtudukauuu (manee — ECHA), 3arem
3aroyHseT 3asBlIEHUE C MCIOJIb30BAaHUEM CIEIHATIbHON MHTEPAaKTUBHONW (OPMBI B 3JEKTPOHHOM BUJIE.
3anonHeHHOe 3asBICHHME OTIPABIIAET BMECT€ C IPUKPEIUVIEHHBIMH 3JIEKTPOHHBIMHM  0Opa3amu
JOKYMEHTOB, yKa3aHHbIX B MyHKTe 10 Hacrosmero AIMUHUCTPATUBHOTO periaamenTa. [Ipu aBropusanuu
B ECHA 3asBienue cyuTaercs MNOAMMCAHHBIM MPOCTOM BJIEKTPOHHOM TNOAMMUCHIO 3asBUTEINS
(ITpencraButens 3agBUTENS, YIOJHOMOYEHHOIO HA MOJNUCAHUE 3asIBICHMUS).

B caywsae oOpawmenust IlpencraButens 3asBuTeNs, HE YHNOJHOMOYEHHOIO Ha IOANUCAHUE
3asiBIICHUS, TPUKPEILISETCS 3JEKTPOHHBIN 00pa3 3asiBiIeHUs, TOAMUCAHHOTO 3asiBUTEIIEM.

17.2.2. OrnpasnenHoe 3asiBlieHHE U JOKYMEHTHI IocTynaoT B Monyins okazanus yciayr EMC OY.

18. Cnocoowvl nonyuenus 3aagumenem pesynomamos npedocmaegnenus MynuyunaibHou yciyzu

18.1. 3asButens (IIpencraBurens 3asBUTENs) YBEAOMIISETCS O XOJI€ PACCMOTPEHHUSI M TOTOBHOCTH
pe3yibTara npeaocTaBIeHnss MyHUITUITATBHON YCIIYTH CIEAYIONIMMHI CIIOCOOaMM:

18.1.1. Yepes JInunslii kabunet Ha PIIT'Y.

18.1.2. Tlo »meKTpOHHOMU TOYTE.

Kpome Ttoro, 3asBurens (IlpeacraButens 3asBUTENSI) MOXKET CaMOCTOATENBHO TOIYYUTh
WH(POPMAIIHIO O TOTOBHOCTH Pe3yJIbTaTa MpeocTaBiIeHnss MyHUIIUITAIBHON YCIyTH 1o TeneoHy HeHTpa
TeneoHHOro oOCmyxuBaHus HaceneHus MockoBckoit obmactu 8 (800) 550-50-30, wiu mocpeacTBoOM
cepBuca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

18.2. PegynpTaT mpenocTaBieHWs ~ MyHHIMMATbHOM  yCIYrHM  HAmpaBlseTcs  3asBUTENIO
(ITpencraButento 3asButens) B Jlnunsiii kabunet Ha PII'Y B Buje 371€KTPOHHOTO JOKYMEHTA.

19. Maxcumanwvnuii cpox oxncudanus é ouepeou

19.1. Jlmunoe oOpameHne 3a MpenocTaBIeHneM MyHHUIUTIATBHOW YCIIYTH TIPH TTo1aue 3asiBICHUS 1
IIOJIYYEHUU pe3yibTaTa Ipe1ocTaBlIeHnss MyHUIUIIaNbHON YCIYry HE IPELYCMOTPEHO.

19.2. MakcumanbpHBIH CPOK OXHUAaHUS B ouepeau mnpu mnocemeHnn MOLl mis momydeHus
6ecrutatHoro fpoctymna kK PIIIY ans mojgaum AOKyMEHTOB B 3JIEKTPOHHOM BHJE HE JIOJKEH IMPEBBIIIATH
11 munyT.

20. Tpebosanus Kk nomeweHuUAM, 8 KOMopwvIX npedocmasnnemcsa Mynuyunanvnas yciyza

20.1. TpeOoBaHMsT K TIOMEIICHUSIM, B KOTOPBIX MpPEIOCTaBiIsIeTCsS MyHHIIMTANBHAS —YCIIyTa,
npuseneHsl B [Ipunoxenun 10 k HacTosmieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Ilokazamenu oocmynnocmu u Kauecmea MyHuyunanvHou yciuyzu

21.1. Tlokazarenu TOCTYIMHOCTH M KadecTBa MyHHIIMIAIBLHOW YCIIyTU MpHUBEACHHI B [Ipuiioxkenun
11 x HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

21.2. TpeOoBanuss K 00€CHEUEHHIO JOCTYMHOCTH MYHUIMNIAIBHON YCIAyrd Uil HMHBAIHMJIOB
npuBeAeHbl B [Ipunoxxenuu 12 x HactoseMy AAMUHUCTPATUBHOMY PETJIAMEHTY.



22. Tpebosanusn Kk opzanusayuu npedocmaenenus MyHuyunaibHou ycuyzu
6 271eKmpoHHOul (hopme

22.1.B onexTpoHHOH ¢opMe OKYMEHTHI, YyKa3aHHble B ImyHKTe 10  Hacrosmero
AJIMUHUCTPATUBHOTO pEryiaMeHTa, rnojarotcs nmocpeactsom PIIT'Y.

22.2. llpu mopmaye JOKYMEHTHI, yKa3aHHble B TyHKTe 10 HacTosmero AJMUHUCTPATHBHOTO
periaamMeHTa, MpuiIaratoTcsl K 3JeKTpoHHON (opme 3asBieHus B BUIE OTIEIbHBIX (aiiinoB. KomumuecTBo
(bailyioB JOKHO COOTBETCTBOBATh KOJMYECTBY TOKYMEHTOB, 2 HAMMEHOBaHHE (aiiya TOJKHO MO3BOJIATH
UIACHTU(PUIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE.

22.3. Bce opuruHaibl JOKYMEHTOB JIOJDKHBI OBITH OTCKAHUPOBAHBI B OHOM M3 PAcIpOCTPAHEHHBIX
rpaduyeckux ¢popmarToB (ailiioB B IBETHOM pexuMe (paszpenienue ckaHupoBanusi — He menee 200 Touek
Ha JIOHM), OOECIEYMBAIOIIEM COXPAHEHUE BCEX AayTEHTHYHBIX NMPHU3HAKOB MOJUIMHHOCTH, @ MMEHHO:
rpaduyecKoi MoANKUCH JuIla, eYaTu, yriIoBOro mraMia OjJaHka.

22.4. 3asButens (IIpencraBurens 3asBUTENS) UMEET BO3MOXHOCTH OTCIEKHBATH XOJ 00paOOTKU
JOKYMEHTOB B JIMYHOM KaOuHETe, MO 3JEKTPOHHOW IMOuTe, YKa3aHHOW B 3asBICHUU WIU C IOMOIIBIO
ceppuca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

22.5. B MO®I] 3assurento (IIpencrasurento 3asButens) odecrneueH decriatubiii foctyn k PIITY.

22.6. O6ecnieuenue OecrutatHoro jpocryna 3assuteneit ([IpeacraBureneii 3assuteneii) k PIITY Ha
6aze MOI] ocymiecTBiseTcss B COOTBETCTBUU C TpeOOBAHMUSIMH, YCTAHOBJICHHBIMH IOCTaHOBICHHEM
[IpaButensctBa Poccuiickuii ®enepauun ot 22.12.2012 Ne 1376 «OO0 yrBepxkaenuu [lpaBun
OpraHM3aly ACSITeIbHOCTH MHOTO(YHKIMOHAIBHBIX ILIEHTPOB MPEJOCTABICHHS TOCYIapCTBEHHBIX U
MYHUIIUNAIBHBIX ~ YCIYT»,  paclopspkeHHeM  MUHHUCTEPCTBA  TOCYNApCTBEHHOTO  YIIPABJICHUS,
MH(OPMALIMOHHBIX TEXHOJOTUN M cBsi3u MockoBckoil obmactu ot 21.07.2016 Ne 10-57/PB «O
pPETMOHAIBHOM  CTaHJAApTe  OpraHU3alMd  JEATEIPHOCTH  MHOTOQYHKIHMOHAIBHBIX  IIEHTPOB
MIPEIOCTABIICHUS TOCYITAPCTBEHHBIX U MYHHUIIMITATLHBIX YCIYT B MOCKOBCKOHM 001acTh».

22.7. KoncynstupoBanue 3assuteneit (IIpexcraButeneii 3asBuTeneii) mo mopsaxKy mpeaocTaBiIeHUs
MyHULIMNIaIBbHON  YCIIYTH OCYHLIECTBIISIETCS B paMKax COIVIAIIEHHWS O B3aUMOACUCTBUM MEXKAY
Anmunuctpanmeii. u  [ocynapcTBeHHBIM — Ka3eHHbIM  yupexaeHueM  MockoBckoil — obnactu
«MHOTrO(yHKIIMOHAJIBHBIA IIEHTP NPEAOCTABICHHUSI TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI»,
3aKJIFOYEHHBIM B MOPSI/IKE, YCTAHOBIEHHOM 3aKOHO/1aTEIbCTBOM.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHUS K MOPSIAKY UX BbITIOJHEHHUS

23. Cocmas, nocneoogamenbHoCHb U CPOKU GbINOTIHEHUA AOMUHUCMPAMUGHBIX RPOYEOYD
(Oeiicmeuii) npu npedocmagnenuu MyHuyunaivHou ycayeu

23.1. IlepeueHb aIMHUHUCTPATHBHBIX MIPOIIETYP MPH MPEIOCTABICHUN MYHHUIMIIATBHON YCIYTH:

1) npuem 3asiBICHUS U TOKYMEHTOB;

2) 00paboTKa U MpeIBAPUTEIHHOEC PACCMOTPEHHE TOKYMEHTOB;

3) NpHUHATHE PEIICHMS;

4) HampaBJICHUE Pe3yJIbTaTa.

23.2. Kaxxmas agMUHUCTpAaTUBHAs TMpPOIEAypa COCTOUT U3 aJMHUHUCTPATUBHBIX JCHCTBH.
[Tepeuenp U comepkaHHe aIMUHUCTPATUBHBIX JCHCTBHH, COCTABISIONIMX KAKIYIO aIMUHHUCTPATUBHYIO
npoueaypy, npuseaeH B [Ipunoxennu 13 x HacTosmeMy AJJMUHUCTPATUBHOMY PETIIAMEHTY.

23.3. brok-cxema mpenoctaBieHus MyHUIIMNATBHOW yciayru mpuBeneHa B Ilpunoxenunn 14 x
HacTosANeMy AJIMUHHCTPATHBHOMY PETJIaMEHTY.



IV. llopsinok u ¢popMBI KOHTPOJISA 32 HCIIOJTHEHHEM AIMUHHCTPATHBHOIO PerjiaMeHTa

24.  Ilopsaook ocywiecmeiieHus KOHMpPOJia 3a COOM00eHUeM U UCHOJIHEHUEM O0NHCHOCIMHbIMU
AUUAMU, MYHUYUNATOHOIMU CAYHCAUUMU U CREYUATUCIAMU AOMUHUCMPAYUU NOTO0IHCEHUTL
AOMUHUCMPAMUBHO20 PeclaMenma U UHBIX HOPMAMUBHBIX NPABOBBIX AKM 06, YCIMAHAGIUGAIOUAUX
mpebosanusa K npedocmaegnenuio MyHuyunanvHoil yciyzu, a maxkice NPUHAMUEM UMY PeUleHUll

24.1. KoHTponb 3a COOJIOJIGHUEM JOJDKHOCTHBIMH JIMIIAaMU  AJIMUHUCTPAIMH, TOJOKCHHUN
AJIMMHUCTPAaTHBHOTO pErjaMEHTa ¥ HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K PEAOCTaBICHIIO MyHUIIMTIAILHOW YCITYTH, OCYIIECTBISIETCS B (hopMme:

1) TekyIiero KOHTPOJIsI 32 COOFOICHUEM MOJHOTHI U KauecTBa MPEI0CTaBICHUsT MyHHIIUTIATBHOM
yCIIyTH (J1ajee — TeKyIUi KOHTPOJIb);

2) KOHTPOJIS 32 COOTIOICHUEM TTOPsiIKA MTPEI0CTaBICHUST MyHUIIUTIAIBHOM YCIYTH.

24.2. Texkymuii KOHTPOJIb OCYIIECTBISICT 3aMECTUTEIh IJIaBbl AJIMUHHCTPAIUU B COOTBETCTBUU C
pacropsHKCHUEM O pacipe/e/icHHH 00s3aHHOCTEH U YITOJTHOMOYEHHbBIC MM JIOJDKHOCTHBIC JIMIIA

24.3. Tekymuii KOHTPOJIb OCYIISCTBISICTCS B TIOPSJIKE, YCTaHOBIECHHOM TJaBod [ opojckoro
okpyra Illarypa 1j1st KOHTPOJIS 3a UCIIOJIHEHHEM IIPABOBBIX aKTOB AIMUHHCTPALINH.

24.4. Koutponb 3a COOJIOZCHHEM IOpAJKa IpelocTaBieHus MyHUIMNAIbHON  yCIyru
ocymecTBisieTcs MHUHHCTEPCTBOM TOCYJapCTBEHHOTO YIPABICHHS, WHPOPMAIMOHHBIX TEXHOJOTUH H
cBsi3u  MOCKOBCKOW 007acTd B COOTBETCTBUM C IOPAJKOM, YTBEP)KICHHBIM IOCTAHOBJIECHHUEM
[IpaButensctBa MockoBckoir  obmactu  oT  16.04.2015 Ne 253/14 «O6  yrBepxnenun Ilopsaka
OCYILLIECTBJICHUSI KOHTPOJIL 3a MPEJOCTaBIEHUEM TOCYIapCTBEHHBIX M MYHHULUIAIBHBIX YCIYr Ha
tepputopun  MockoBckoii oOnactu U BHeceHuu wu3MeHeHuil B Ilonoxenune o MuHucTepcTBe
rOCYJJapCTBEHHOT'O YNpaBJIeHUs, HH(OPMAIIMOHHBIX TEXHOJOIMH M CBA3M MOCKOBCKOW 0OsacTH» M Ha
ocHoBaHuu 3akoHa MockoBckoi oomactu ot 04.05.2016 Ne 37/2016-0O3 «Konekc MockoBckoi 001acTH
00 aIMUHHCTPATUBHBIX NIPABOHAPYILIEHUIX ).

25. IMopsadok u nepuoduunocme ocyujecmeneHus meKyuiezo KOHmpoJia NOJIHOMmbl U Ka4ecmea
npedocmaenenus MyHuyunaivHou yciyeu u KOHmMpoJia 3a codi00enuem nopaoKa npeodocmasieHus
Mynuyunanvnoit yciyeu

25.1. Texymuii KOHTpPOJb OCyHIeCTBIseTCs B (OpMe TNPOBEPKU pEHIeHuH U JeHCTBHI,
YYaCTBYIOIIUX B TPENOCTaBICHUUM MYyHUIIUMTIAIBLHON YCIyTd JOJDKHOCTHBIX JIUI, MYHHUIIUTAIbHBIX
CIIy)KallluX, CHEIUAIMCTOB AJIMUHUCTpAllMU, a Takke B ¢GopMe BHYTPEHHHX TIPOBEPOK B
AJIMUHHCTpAIMU 110 3asiBICHUSAM, OOpalICHUSIM U Kalo0daM TpaxkaaH, X O0ObeIUHEHUN W OpTraHu3aIui
Ha pelIeHus, a Takke AeicTBus (0Oe3nelCTBUE) MODKHOCTHBIX JIMI, MYHHIMIIANBHBIX CIYXKalllWX,
CHEIUATTUCTOB AJMUHUCTPAINH, YIACTBYIOIIUX B MIPEIOCTaBICHUN MyHUITUTIAILHON YCIYTH.

25.2. Tlopsanok ocymiecTBiaeHHUs] TeKyIIero KOHTPOJIsS B AIMUHUCTPAILIUU YCTAaHABIUBAETCS TJIABON
I'oponckoro okpyra Ilartypa.

25.3. KonTponp 3a coOmrojeHHeM TopsaKka MpeaocTaBleHuss MyHHUIIUNATBHOW — YCIyTH
OCYILIECTBIISICTCSl  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMH  JIUIAMU  MUHHUCTEpCTBAa TOCYJAapPCTBEHHOIO
yIpaBieHus, THPOPMAITMOHHBIX TEXHOJOTUH U CBSI3U MOCKOBCKOW 00acTH MOCPEICTBOM MPOBEACHUS
IJJAHOBBIX W BHEIUIAHOBBIX TPOBEPOK HCIOTHEHHUS YIIOJTHOMOYEHHBIMU JOJDKHOCTHBIMH JIUIIAMH
AIMUHUCTpallMU 00s3aTeIbHBIX TPeOOBaHWN MOpsAKa MPEAOCTaBiIeHUS MYyHHIMIIATBHOW YCIyTH M
TpeOOBaHUH, YCTAHOBIEHHBIX HACTOSAIIUM ATMUHUCTPATUBHBIM PETIAMEHTOM.

25.4. TInaHoOBBIE TIPOBEPKH AJMUHHUCTPALUN IPOBOJATCS YIIOJTHOMOYCHHBIMH JIOKHOCTHBIMU
munamMu  MUHHCTEPCTBA TOCYJApPCTBEHHOTO VIPABICHHS, HH(POPMAIIMOHHBIX TEXHOJOTHH M CBS3U
MockoBckoil 00JaCTH Ha OCHOBAHMM €XKETOJIHOTO IJIaHa MPOBEIEHUS MPOBEPOK, CHOPMUPOBAHHOTO U
cornacoBanHoro [TpokypaTypoit MockoBckoit 06acTy, He yalle OJHOTO pasa B JiBa Toja.

25.5. BHermmaHOBBIE TIPOBEPKH AJMUHHUCTPAIIUH TPOBOJIATCS YIIOJTHOMOYECHHBIMH JIOJDKHOCTHBIMU
munamMu - MUHHCTEPCTBA TOCYJAPCTBEHHOTO YIpPaBIeHUS, WH(GOPMAIMOHHBIX TEXHOJOTUH U CBS3HU
MockoBckoit obmactu 1o coriacoBanuto ¢ [Ipokyparypoit MockoBCKoO# 0071aCTH Ha OCHOBAHHMH PEIICHUS
MUHHUCTPAa TOCYJapCTBEHHOTO YMIpaBlIeHUS HHPOPMAIMOHHBIX TEXHOJOTUH H CBsi3M MOCKOBCKOM
o0jacTy, MPUHMMAEeMOro Ha OCHOBAaHUU OOpaIlEHUI TpakKIaH, IOPUAMYECKHX JHL W HHPOpMAIUH
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rOCYJapCTBEHHbIX OpraHoB o (hpakTax HapylmeHuid 3akoHoaarenbcTBa Poccuiickoit ®Denepanuu,
BJICKYIIMX BO3HUKHOBEHHE YPE3BBIYAMHBIX CUTYyallUd, yrpo3y JKU3HH M 3I0POBBIO I'DAXAAH, a TaKKe
MacCOBBIE HAPYLICHUS IIPaB I'PaXkaaH.

25.6. BHemmaHOBbIE TPOBEPKH AESITEIHLHOCTH OPraHOB MECTHOTO CAaMOYIPABJICHHUS U JIOJKHOCTHBIX
JIML MECTHOT'O CaMOYIIPABIIEHUSI MOTYT TAaK)Xe MPOBOAUTHCS B COOTBETCTBUU ¢ NopydeHusiMu [Ipe3unenra
Poccuiickoit ®enepauuu, [IpaBurenbctBa Poccuiickoit ®enepanuu ¥ Ha OCHOBAaHUU TPEOOBAHHS
I'enepanbHOoro mpokypopa Poccuiickoit ®denepanuu, npokypopa cyowsekta Poccuiickoit denepanun o
IIPOBEJICHUHM BHEIUIAHOBOM MPOBEPKU B paMKax HaJI30pa 3a MCIOJHEHHEM 3aKOHOB IO IOCTYHNUBLIMM B
Oprasbl MPOKypaTyphl MaTepHaiaM U OOpaIICHUSIM.

26. OmeemcmeeHHOCHIb 00NHCHOCMHBIX U, MYHUUUNRATbHBIX CIYHCAUUX U CREUUATUCHO8
AOmunucmpayuu 3a pewienua u oelicmeus (be3oeiicmeue), npunumaemsle (ocyuiecmennemoe) umu
6 x00e npedocmasnienus MyHuyunaivHou ycuysu

26.1. JloKHOCTHBIE JIMIA, MYHUUUNAIbHBIE CIOYyXallde W CIEHUAINCTHl AJMUHHCTPALIUH,
OTBETCTBEHHbIE 3a IIpenocTaBiieHne MyHHUIIMNAIbHOW YCIYTM M YYacTBYIOIUE B INPEJOCTaBICHUU
MyHUIMNaabHON yCIyrd, HECyT OTBETCTBEHHOCTb 3a IIpUHUMaeMble (OCYLIECTBIsIEMOE) B XOJe
npeAocTaBieHuss MyHULIMMATILHON YCIYTU pEHIeHUs W JelcTBUs (0e31eiCTBHE) B COOTBETCTBUM C
TpeOoBaHUAMU 3aKoHOaTeNbcTBa Poccuiickoilt denepannu.

26.2. HemommHoe WJIM HEKaYECTBEHHOE MpeAOoCTaBiieHHe MYHHUIMITaIbHON YCIIyTH, BBISIBICHHOE B
nporecce TEKYLIero KOHTPOJIs, BJIEYET MPUMEHEHHE AMCHUIUIMHAPHOTO B3bICKAHHMsSI B COOTBETCTBUHU C
3aKoHoarenscTBOM Pocculickon denepanuu.

26.3. Hapymienne  mopsaka  OpefocTaBieHUss — MyHUIMNAAbHOM — yCIOyrW, — IOBJIEKILEe
HeTpeaocTaBlieHne MyHUIMNAIbHOW yciyru 3asBUTEN0 JUOO0 mpenocTaBieHue MyHUIUMATBHON
yciayru 3asBUTENIO C HapylIEHHEM YCTaHOBJIEHHBIX CPOKOB, MpPENyCMaTpUBACT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTb ~ JOJDKHOCTHOTO JHIla AJMUHUCTPALlMM, OCYLIECTBIISIFOIIETO  HCIOJHUTEIbHO-
pacrlopsAUTENbHbIE TMOJHOMOYHS B COOTBETCTBUM C 3akoHOM MockoBckoit obmactu ot 04.05.2016
Ne 37/2016-03 «Konexc MockoBCKoO#t 001acTH 00 a IMUHUCTPATUBHBIX TPAaBOHAPYIICHUSIX).

26.3.1. K HapymeHusM NOpsJIKa MperocTaBieHns MyHMIMNAIbHOW YCIYTH, YCTaHOBJIEHHOTO
HACTOAIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBHU ¢ DeepanbHbIM 3akoHOM oT 27.07.2010
Ne 210-®3 «OO6 opraHuzanuu NPEAOCTABICHUS TOCYIApPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYI»,
OTHOCHTCSL:

1) tpeboBanue ot 3Bassutens ([IpencraBurens 3asBUTENs]) MNPEICTABICHUS JIOKYMEHTOB H
nH(pOpPMALlMM WM OCYIIECTBICHUS JAEWCTBUM, MNPEACTABIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE
IPEJYCMOTPEHO HACTOSIIUM AJMHUHUCTPATUBHBIM PErjaMeHTOM, MHBIMH HOPMAaTHBHBIMH MPaBOBBIMU
aKTaMU, PETyJUPYIOUIMMHU OTHOIIEHMs, BO3HHMKAIOIIME B CBA3M C IpeaocTaBieHHEM MyHUIMIAIbHON
yCIyrHu;

2) tpeboBanure ot 3asBurens ([IpencraButens 3asBUTENs) MPEACTABICHHS TOKYMEHTOB U
uHpopMalMK, B TOM YHCIE MNOATBEPXKJAIOUIMX BHECEHHE 3asBUTENEM IIIaThl 3a IPeJOCTaBICHUE
MyHULIMNIaTBbHOW ~ YCIIYTH, KOTOpbIE HAaxOIATCS B PACIOPSHKEHUH OpPraHoOB, MPEJOCTaBISIOLINX
MyHUIIMTIATIBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpPAaBJIECHUs JINOO
MO/IBEIOMCTBEHHbIX OpraHMU3alMi, YYacTBYIOUIUX B IMpeIOCTaBIeHUH MYyHHIMIATILHOM YCIyrd B
COOTBETCTBHUH C HACTOSIIIUM ATMUHUCTPATUBHBIM PETJIaMEHTOM;

3) tpeboBanue ot 3asBurens ([IpeacraButens 3assBUTENs) OCYIIECTBICHUS JEHCTBHIA, B TOM YUCIIE
COTJIaCOBaHUM, HEOOXOAUMBIX JUIsl MOTY4YeHHs] MyHUIIMIATbHON YCIYTH U CBSI3aHHBIX C OOpallleHHEM B
UHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpPABJICHUS, OpraHMU3alMM UL
npenocTaBlieHnss MyHUIUMNANbHON YCIYTM, HE NPEeTyCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM
pErIaMeHToM;

4) HapyuieHue cpoka peructpaiuu 3asBieHus 3assuteins (I[IpencraButens 3asBuUTENs) O
npeaocTaBieHu MyHUITUTIATBHON YCIIYTH, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) HapylieHHe ~ CpoKa  MPEIOCTaBICHUS  MyHUIMIAILHOW  YCIOYI'M,  YCTaHOBJIEHHOTO
AJIMUHHCTPAaTUBHBIM PETJIaMEHTOM;

6) orka3 B mpueme gokymeHToB y 3asBurens ([IpexcraBurens 3asBuTeIs), €ClIM OCHOBaHHS OTKa3a
HE MPEeTyCMOTPEHBI HACTOSIIUM AIMHUHUCTPATUBHBIM PETJIaMEHTOM;

7) oTKa3 B PEeIOCTaBICHHN MyHHUINTIATBHON YCIyTH, €CJIH OCHOBAHUS OTKa3a HE MPETyCMOTPEHBI
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HACTOSIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHUBHPOBAHHBIN OTKa3 B MPEIOCTABICHUU MYyHHUIMIAIBHONW YCIYyTH, B CIy4ae OTCYTCTBHUS
OCHOBAaHMH Ui OTKa3a B IIPEIOCTaBICHUN MyHUIIMTIIAIBHON YCIIYTH;

9) oTKka3 B WCHpABJICHUHM JOMYIICHHBIX OINEYaTOK W OMHKOOK B BBIJAHHBIX B pPE3yJbTaTe
npenocTaBieHuss MyHUITUNATBHON YCIIYTH JOKYMEHTax JHU00 HapylIeHHE YCTAaHOBJICHHOTO CPOKa TaKUX
HCTIPABJICHUM.

26.4. JIOMKHOCTHBIM ~ JIUIIOM ~AJIMUHUCTpAIlMU, OTBETCTBEHHBIM 3a COOJIIOJICHUE TIOpsIKa
npenocTaBieHuss MyYHULIUNANBHON —YCIYTH, SBISETCS PYKOBOAUTENb OTAENa HMMYIIECTBEHHBIX
OTHOIICHUI KOMHTETA IO YIPABJICHUIO UMYIIECTBOM AJIMHUHHUCTPAIUH.

27. Ilonoscenusn, xapakmepusyrougue mpedoeanus K nopaoKy u popmam KOHmpo.a 3a
npedocmaenenuem MyHuyunaipvHou yciyeu, 6 Mom YUucie co CHOPOHbL 2PAdCOaH,
UX 00beOUHeHUIl U OP2AHU3AUULL

27.1. TpeOoBanusAMU K TOpPSAAKY H ¢dopMaM TEKyHIero KOHTPOJS 3a TPEAOCTaBICHHEM
MyHHULIUNIaBHON YCIIYTHU SIBJISIOTCS:

— HE3aBUCUMOCTB;

— TIIATENIbHOCTb.

27.2. He3aBHCHMOCTh TEKYIIETO KOHTPOJS 3aKJI0YaeTcss B TOM, 4YTO JIOJDKHOCTHOE JIHIIO,
YIIOJJTHOMOYEHHOE Ha €ro OCYUIECTBJIEHHE, HE3aBUCHMO OT JODKHOCTHOIO JIMIA, MYHHMIMIIAJIBHOTO
CIIy’Kalllero, crenuanucra AJMMHHUCTpalMM, Y4YacTBYIOIIEIO B MpeAocTaBieHMM MyHULMNAIbHON
yCIYr'H, B TOM YHCIIeé HE UMeeT OJM3KOro poJCTBAa WJIM CBOWCTBA (POAMUTENH, CYNPYTH, JE€TH, OpaThs,
CECTpBI, a TAK)Ke OpaThsi, CECTPBI, POJUTEIH, ICTH CYIPYTOB U CYNIPYTH JETEH) C HUM.

27.3. JIomKHOCTHBIE JIMLA, OCYLIECTBISIONIME TEKYIIMH KOHTPOJIb 3a IPEJOCTaBICHUEM
MyHUIIMITATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEPHI 10 MPEIOTBPAIICHUI0 KOH(IUKTAa HHTEPECOB MPH
IIPEIOCTABIEHUN MyHUIIMIIANIBHON YCIIYTH

27.4. TmatenbHOCTh OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 MpeAoCcTaBleHHeM MyHUIMITaIbHON
YCIYT'H COCTOUT B CBOEBPEMEHHOM M TOYHOM HCIOJIHEHUHU YIMOJHOMOUYEHHBIMH JIMIIAMH O0sI3aHHOCTEH,
MIPEyCMOTPEHHBIX HACTOSIIIUM Pa3AEIIOM.

27.5. I'paxnane, HMX OOBEAMHEHHS U OpraHU3alMM s OCYLIECTBIEHHUS KOHTPOJIS 3a
IpelocTaBlieHneM MyHUIIMNIANBHON YCIYTH € LENbl0 COOJIIO/IEHUsI TIOpSIKa €€ MPEAOCTaBICHUSI HUMEIOT
IIPaBO HAINpPaBJIATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUS, HHPOPMAIIMOHHBIX TEXHOJIOTUN U
cB3M MOCKOBCKON 0O0jacTh >kajno0bl Ha HapyLIEHHE JOJDKHOCTHBIMHM JIMLAMH, MYHULHUINAIbHBIMU
CIy’)KallUMH, CHENUAJINCTaMU AJIMUHUCTPALMK TOpsAKa IMPENOCTaBIeHUs MyHUIUMNANBHON YCIIYTH,
MOBJICKILIEE €€ HENPEACTABICHUE WIM MPEJOCTABICHUE C HAapyLIEHUEM CpOKa, YCTAHOBIEHHOIO
HACTOAIMM AJIMMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6. I'paxmane, WX OOBEAWHEHHWS W OpTraHU3alMM IS OCYIIECTBICHHUS KOHTPOJIS 32
IIpeoCcTaBlieHneM MyHMIMIIAIbHOW  YCIYTM MMEKT I1PaBO HANpaBiIATh B  AJMHUHHUCTPALHIO
WHIUBUAYAJIbHbIE M KOJUJIEKTUBHBIE OOpAllEHUs! C MPEIOKEHUSIMH IO COBEPIIEHCTBOBAHHMIO MOPSIKA
npeocTaBieHus] MyHUIIMITANBHOM YCIIyTH, a Takxke >kKanoObl U 3asBieHUs Ha JelcTBus (6e3neiicTBue)
JNOJDKHOCTHBIX JIMIT AJMUHUCTPAllMd U TPUHATbIE HMHU DELIEHHS, CBSI3aHHbIE C IMPEAOCTaBICHHEM
MyHUIUIIaIBbHOM YCIYTH.

27.7. KoHTposb 3a nmpeaocTaBicHHeM MyHHIUITATLHOW YCITyTH, B TOM YHCIIE CO CTOPOHBI TPaXK]IaH,
uxX OOBEIMHEHMH W OpraHu3aluid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JIEATEIILHOCTH
AJIMPHHCTpalMy NpPHU NPEIOCTaBICHUM MYHHIMNAIBHOW YCIYTH, MOJIYYEHUs MOJHOHM, aKTyalbHOM W
JOCTOBEPHON HMH(MOpMAIMK O TOPSAIKE MperocTaBieHus MyYHUIMNAIbHONH YCIYTH M BO3MOKHOCTH
JOCYZIeOHOTO paccCMOTpeHUs oOpareHuit (5kamo0) B mporiecce moaydeHus MyHUIIUITATbHON YCITYTH.

27.8. 3asButenu  (IlpeacraBurenn  3asgBUTENs) MOTYT  KOHTPOJMPOBATH  IPENOCTaBICHUE
MyHULMNIaTbHONW YCIYTH NyTeM MOJy4deHHs MH(OpMaluud O XOoje MpefocTaBieHuss MyHULUMAIbHON
yCIYTH, B TOM YHCJIE O CPOKax 3aBepIICHUS aJMHHUCTPATUBHBIX Hpouenyp (AedcTBuii) no tenedony,
MyTeM MTUCbMEHHOT'0 00paIlleHus, B TOM YHCIIC TI0 JICKTPOHHOM moute u yepe3 PIITY.

12



V. locyneOHblii (BHecy1eOHBbII) MOPSA0K 00KaI0BAHUS PelIeHUil U AeiicTBuil (0e3/1elicTBHA)
AOJKHOCTHBIX JIMI, MyHUITUNATbHBIX CJYKAIMX H CNEeNUATUCTOB AIMUHUCTPAIIUH,
YYACTBYIOIIMX B MMpeAoCcTaBJIeHU MyHUIIUNIAJIbHOM YCIYTH

28. locyoeonwtii (6Hecyoedonblit) nOpaooK 00xcanosanus peuwieHuil u oeiicmeuii (be3oeiicmeus)
001ICHOCHHBIX TUY, MYHUWURAIbHBIX CTIYHCAUWUX U CREUUATUC 08 AOMUHUCMpPayul,
yuacmeyoujux ¢ npeoocmasgnenuu MyHuyunaibHoil yciyzu

28.1. BasButens (IlpeacraBuTens 3asBUTENSA) UMEET MPAaBO OOPATUTHCS B AJMUHHUCTpAIHIO, a
Takke MUHHUCTEPCTBO TOCYAAPCTBEHHOIO YIPAaBICHUS, HH(MOPMALMOHHBIX TEXHOJIOTMH U CBS3U
MocKkoBCKOi 001aCTH € %Kano0oii, B TOM YUCIIE B CISAYIOIUX CITydasx:

1) Hapymenune cpoka perucrpanuu 3aseieHus 3asButens ([IpencraBurens 3asBUTeNs) O
IpeoCTaBIeHu MyHHUIMNAIBHOW YCIAYTH, YCTAHOBJICHHOTO HACTOSALIMM AJIMHHUCTPATHBHBIM
periaMeHToM;

2) HapyllleHHE CpOKa MpenocTaBlicHuss MYHHIMNATbHON YCIYrH, YCTAHOBJICHHOTO HACTOSIIAM
AJIMUHUCTPATUBHBIM PETIaAMEHTOM;

3) tpeboBanme y 3asBurens ([IpencraButenst 3asBUTENs) JAOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM JUIsl ITpeoCcTaBlIeHuss MyHUIIMIIAIBHON yCIyTH;

4) otka3 B mpueme 1okyMeHToB y 3asBurtens, ([IpencraBuTens 3asBUTENs) €CIIM OCHOBAHHS OTKa3a
HE MPeyCMOTPEHbI HACTOSIIUM AJIMUHUCTPATUBHBIM PEriaMEeHTOM;

5) oTka3 B npepocraBieHHH MyHUIIMTATBHON YCIYTH, €CIIM OCHOBAHHUS OTKa3a HE MPEIyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

6) tpeboBanue ¢ 3asBurens ([IpexcraBurens 3asBUTEINs) NPU MPEAOCTABICHHH MYyHUIMIIAIBHON
YCIYTH IUIaThl, HE IPEyCMOTPEHHOMN HACTOAIMM AJMUHUCTPATUBHBIM PETIAMEHTOM;

7) OTKa3 JOJHKHOCTHOTO JIMa AJMHUHUCTPALIUK B UCIIPABICHUH JIOMYIICHHBIX OMEYaTOK M OIIUOOK
B BBIIaHHBIX B pe3y/ibTare NpeAoCcTaBleHUs] MyHHLIMIAIBHON YCIyrn JOKYMEHTax JIMOO HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKUX MCIPABIICHHIA;

8) tpedoBanne y 3asBurens ([IpencraBurens 3asBUTENs) MPEICTABICHUS [JOKYMEHTOB U
uHpOpMAINY, OTCYTCTBUE M (WMJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIMCH NMPH MEPBOHAYAIEHOM
OTKa3e B IpUEMe JIOKYMEHTOB, HEOOXOAMMBIX Ul MperocTaBieHus MyHUIMNAIbHOM YCIyTrH, 3a
WCKJTFOUYEHHEM CITy4aeB, NPEAYCMOTPEHHBIX IyHKTOM 4 4yacth 1 cratem 7 DenepaabHOro 3aKoHa
o1 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NpelOCTAaBICHUS TIOCYJApCTBEHHBIX M MYHULMIAIBHBIX
YCIIYI».

28.2. JKanoba monaercs B MHCbMEHHOW ¢opMme Ha OyMa)XHOM HOCHTeNe JHOO B 3JIEKTPOHHOMH
dbopwme.

28.3. anoba wmoxeT OBITH HampaBleHa MO TMOYTE, C HCIOJIb30BaHUEM WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTepHeT», oOQHUIManbHOTO caiTa AJMHHUCTPAIlUH, TIOPTAIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak)xe MOXET ObITh MPHUHATA MPH JTUYHOM MPUEME
3assutens (IIpencraButens 3asBuTens).

28.4. ’anoba momkHa coAepKaTh:

1) HauMeHOBaHKME OpraHa, MPEIOCTABISIOMEr0 MYHHIUIATIBHYIO YCIYyTy, JIMOO OpraHu3allvy,
y4acTBYIOIIEH B MpeaocTaBIeHUHd MyHUIMNAIBHON yCIyrd; (aMuiInio, UMs, OTUYECTBO JTOHKHOCTHOTO
JWIa, MYHUIUIAIBHOTO CITY)KAIIero, CIENUANNCTa OpraHa, IPeIoCTaBIsiomero MyHUIHITATIbHYIO
yCIIyry MO0 CIEeNHaINCTa OpraHu3alliy, YJacTBYIONIEH B MPEAOCTaBICHUH MYHUIIUITAILHON YCIyTH,
peleHus u AedcTBUs (6e31eHCTBIE) KOTOPOTO 00KAITYIOTCS;

2) GaMuwinio, uMs, OTYeCTBO (TIOCNIEAHEEe - MPH HAIWYHU), CBEACHUS O MECTE >KHUTEIbCTBA
3assurens (IIpeacraButens 3asBuTens) - GU3NUECKOro JIMIA JIMOO HAUMEHOBAaHUE, CBEICHUS O MecTe
Haxoxaerus 3assutens ([IpeacraButens 3asBUTENS) - IOPUIMYECKOTO JIMIA, a TaKkKe HOMep (HOMepa)
KOHTAaKTHOTo TejedoHa, ajpec (agpeca) 3JEKTPOHHOM MOUTHl (IPU HAIMYMK) M TOYTOBBIA ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HanpaBiieH oTBeT 3asButento (IIpeacraBuTento 3asBuTens);

3) cBeneHus 00 00XKATyEeMbIX PEHICHUAX U ICHCTBUX (O€31CHCTBUM);

4) noBoapl, Ha OCHOBaHMM KOTOpbIX 3asBuTenb (IIpencraBuTenb 3asBUTENI) HE COIJIACEH C
pelieHrneM u neicTBueM (0e3eicTBIEM).
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3assureneM (IIpeacraBuTenem 3asBUTENSI) MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (TIPH HAJIMYUH),
MOATBEP>KIAIOIIUE €TO TOBOJBL, TMO0 X KOMHH.

28.5. B ciydae ecnu xanoba mogaercst yepe3 [IpeacraBurens 3asBUTEINS, TaKKe MPEACTABISACTCS
JOKYMEHT, MOATBEPKAAIOIINN MTOJTHOMOYHS Ha OCYIIECTBIICHUE ACUCTBUN OT UMEHU 3asiBUTEIIS.

28.6. JKanoba, mocrynuBmiasi B AJMHHHUCTPALUIO, MOJUICKHT PACCMOTPEHHIO JIOJDKHOCTHBIM
JIUIOM, YIIOJIHOMOUYEHHBIM Ha PaCCMOTPEHUE 3Kaji00, KOTOPbIH 00eCIeUnBaET:

1) mpueM U paccMOTpeHHE Kajiod B COOTBETCTBUHM C TpeOoBaHusiMu DenepasbHOro0 3aKkoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuyd NPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHITUTIATBHBIX
yCIIyD»;

2) undopmuposanue 3assutencii ([IpeacraBureseii 3assBUTENS) O MOPSIKE 00XKATOBAHUS PELICHUI
U aeiictBuii (6€3/1eiicTBYs), HAPYIIAIONINX UX MPaBa M 3aKOHHBIC HHTEPECHI.

28.7. XKamnoba, mocTynuBmias B AJAMHUHUCTPAIMIO, TOJICKAT PETUCTPAlMM HE I03]IHEe
CIICAYIOIIETO PabOYero JHS CO THS €€ MOCTYIUICHHUS.

28.8. XKanoba moIe)kuT pacCCMOTPEHHIO:

1) B Teyenue 15 pabounx qHEH CO AHS €€ PETUCTPAIMH B AIMHUHUCTPAIUH;

2) B TeueHHe 5 paboumMx JHEH CO JHs ee PEerucTpaiuu, B ciaydae 00)KaJOoBaHUS OTKa3a B MMPHEME
nokymenToB y 3assurens (I[IpencraBurens 3asBuTens) TU0O0 B UCIPABICHUH JOMYIICHHBIX ONEYATOK U
OLIMOOK WU B cllydae 00KalloOBaHUs HAPYIIEHUS! YCTAHOBIEHHOTO CPOKA TAKUX HUCIPABIICHUH.

28.9. B cmyuae ecnu 3assurenem (IIpencraBurenem 3asBuTens) B AJMHUHUCTPAIMIO TIOAAaHA
*Kanoba, paccCMOTpEeHHE KOTOPOil HEe BXOAUT B €€ KOMIIETEHIINIO, B TeueHue 3 pabouyux JHEH co JHs ee
peructpauuu B AJIMUHUCTpPALUMU Kanoba NepeHarpaBiseTcs B YIOJIHOMOYEHHBIN Ha €€ pacCMOTPEHHE
Opras, o 4eM B MUCbMEHHOU dopMme nHpopmupyetcs 3assurens (IIpeacraBurens 3asButens).

[Ipy 5TOM CpPOK pPAacCMOTpPEHHUsT KAJIOObI MCUUCISETCS CO JHS PETHUCTPAlMU >KajloObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

28.10. TIlo pe3ynprataM pacCMOTPEHHS JKANOObl AJMUHUCTpAlMs TNPUHUMAET OJIHO W3
CJIEYIOIIUX PEIICHUA:

1) ynosnetBopsieT xano0y, B TOM 4ucie B (popMe OTMEHBI MPHUHSATOTO pEIICHHS, UCIPABICHUS
JOMYIIEHHBIX ONEeYaTOK M OIIMOOK B BBIAAHHBIX B Pe3yJbTaTe NMpelocTaBIeHUss MyHUIMIATIBHON yCIyTH
JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JCHEXKHBIX CpEACTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMU TPaBOBBIMH akTamMu Poccuiickoil ®enepannu, HOPMATUBHBIMHM IPAaBOBBIMH aKTaMHU
MocCKOBCKO# 0051aCTH;

2) OTKa3bIBaeT B yIOBJICTBOPECHHH JKAIOOBL.

28.11. He no3anee AHS, CIASAYIONIETO 3a JHEM MPHUHITHS PEIICHHS, YKa3aHHOTO B myHKTe 28.10
HACTOSIIEero AJIMHUHUCTPATUBHOTO periamenTa, 3assurento (IlpeacraButento 3asBuTeNs) B MUCbMEHHON
¢dopme u mno xenanuto 3asButens (IlpencraBurens 3asBUTENs) B 3JIEKTPOHHON (opMe HampaBisercs
MOTHBHPOBAaHHBIN OTBET O pe3yJbTaTaXx pacCMOTPEHUS KaJlOOBI.

B cnysae mnpusHaHuMs KanoObl, TOAJIEKAIIEH YIOBIETBOPEHHWIO, B OTBETe 3asBUTEIIO
(mpencraButento 3asBUTENSA) AaeTcsl MH(GOPMAIUS O IEHCTBUAX, OCYIIECTBISAEMBIX AJIMUHHUCTpAlMEH,
M®I] nubo opranuzanuei, npenycMOTpeHHOM wyactbio 1.1 crateu 16 @enepalbHOrO 3aKoHa OT
27.07.2010 Ne 210-®@3 «OO0 opraHuM3alnuy MPeJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHMIUNAIBHBIX
ycImyr», B IENAX HE3aMeIIUTEIbHOTO YCTPAaHEHWS BBISBICHHBIX HApYIICHWH TIpH OKa3aHWUU
MyHUIMITATBHON YCITYTH, a TaKKe MPHUHOCITCS U3BHHEHUS 33 JOCTaBJICHHBIC HEYI00CTBA U YKA3bIBACTCS
uHbopManus 0 JaIbHEHIINX JeHCTBUSAX, KOTOpble He00X0MMO coBepnTh 3asutento (IIpencraBuremnto
3asBUTEJIS) B IEJSAX NOTYYeHUsT MyHHUIMIIATBHON YCITyTH.

B cnydae mnpusHaHus kanoObl, HE MOJUIekKAlleH yIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
(ITpencraButento 3asBUTENSI) MAIOTCS apryMEHTHPOBAHHBIC PA3bsICHEHWUS O TPUYMHAX TPHHATOTO
peleHus, a Takke MHGOopMaIHs 0 MOpsIKe 00>KaTOBaHUS IPUHITOTO PEILICHHS.

28.12. Tlpum ymOBIETBOPEHHH KaJT0OBl ATMUHHCTPALUS MPUHUMAET WCUYEPIIBIBAIOIIAE MEPHI O
YCTpaHEHUIO BBISBICHHBIX HApyLIEHUH, B TOM uucie 1o Beijaue 3assutento (IIpeacraButento 3asButens)
pe3yibpTaTa MyHUIIMTIATBHON YCIIYTH, HE MO3/1Hee 3 pabounx JHEH CO THS MPUHATHS PEIICHUS.

28.13. AQMHHHCTpALUs OTKA3bIBAET B YJOBJICTBOPEHUH JKAIOOBI B CIEIYIONINX CIIydasx:

1) HaaM4YMs BCTYMHUBIIETO B 3aKOHHYIO CHJIY PEIICHHS CYa, apOUTPakKHOTO Cy/a 110 Kajao0e O TOM
’Ke MpeIMeTe U 10 TeM K€ OCHOBAHUSIM;
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2) 1moja4u KajuoObl JHUIOM, IOJTHOMOYHUSI KOTOPOT'O HE MOJATBEPKACHBI B MOPSAKE, YCTAHOBICHHOM
3aKoHoJaTenbcTBOM Poccuiickoit denepannu;

3) HanM4Ms PEIICHHUs 10 Kano0e, MPUHATOrO paHee B COOTBETCTBHUU C TPEOOBAHHSMHU HACTOSIIECTO
AJZIMAHUCTPATHBHOTO pEriIaMeHTa B OTHOIIeHHUU Toro sxe 3asButens ([IperncraBurens 3asBUTENs) U 110
TOMY K€ TPEIMETY KaJ0OBI;

4) mpu3HAHUSA KaI00bI HEOOOCHOBAHHOM.

28.14. B cimyuae yCTaHOBJICHHs B XOJI€ WJIHM IO pe3yJbTaTaM PacCMOTPEHUS *KaloObl MPU3HAKOB
COCTaBa aJMHUHHUCTPATHBHOTO IPABOHAPYIICHHS IOJDKHOCTHOE JIMIO, HAJCICHHOE IMOJHOMOYHUSMH IO
paccMOTpEeHHIO Kano0, He3aMeITUTETLHO HAMPaBIIIeT UMEIOLINECS MaTepHalIbl B OPraHbl MPOKYpPaTYphI.

28.15. B cinydae ycTaHOBJICHHMS B XOJE WJIM IO PE3yJIibTaTaM PACCMOTPEHHS >KajloObl MPHU3HAKOB
NPECTYIUICHUSI JIOJDKHOCTHOE JIMIIO, HAJAEJICHHOE TOJHOMOYHMSMHU TI0 PAaCCMOTPEHHIO  KaioO,
HEe3aMEeUTUTEIbHO HAIIPABIISICT UMEIOIINECS] MaTEpPHUalbl B OPraHbl IPOKYPATYPHI.

28.16. B otBere 1o pe3ynbTaTaM pacCMOTPEHUS KaJ00bl YKa3bIBAIOTCS:

1) 1OKHOCTD, (haMuius, UMsi, OTYECTBO (IIPU HATMYKMH) TODKHOCTHOTO JIMIA AJIMHHHCTpAIWH,
MIPUHSBLIETO PEIICHUE N0 Kajl00¢;

2) HOMEp, J1aTa, MECTO MPHHATHS PEIICHHS, BKIIOYAs CBEICHUSA O JOJIKHOCTHOM JIHIIE, PEIICHHUE
wiu JerctBue (0e31eiicTBIE) KOTOPOro 00Kamyercs;

3) damuus, umsi, 0TIECTBO (IIPU HATMYHH) MM HAUMCHOBAHUE 3asiBUTEIIS;

4) OCHOBaHHMS ISl IPUHSATHS PEIICHHS 0 JKanooe;

5) npuHATOE 10 Kan00€e pelicHue;

6) B ciydae ecnu dkanoOa Tpu3HAHA OOOCHOBAHHOW, — CpPOKH YCTPAaHCHHsS BBISBICHHBIX
HapyUICHU, B TOM YHCJIE CPOK MPEJIOCTABICHHS pe3ysibTata MyHUIMIIAIEHON YCITYTH;
7) B ciaydae ecnu JkanoOa TpuU3HaHA HEOOOCHOBAaHHOH, — MPHYMHBI TPU3HAHUS HKAIOOBI

Heo00CHOBaHHOM U uH(popmalus o npase 3asButens ([IpencraBurens 3asBuTens) 005kaaoBaTh MPUHATOE
pelieHre B Cy1e0HOM HOpSKE;

8) cBeneHus 0 MOpPsAKE 00KaJI0BaHUS MIPUHATOTO MO KAI00€e PEelIeHuUs.

28.17. OTBeT 1O pe3ylbTaTaM PacCMOTPEHHS >KAIOOBI TOIIMHMCHIBACTCS YIIOJHOMOYEHHBIM Ha
PaccMOTpEHHE KAIOObI JOKHOCTHBIM JIMIIOM AJIMUHUCTPALINH.

28.18. AnMHUHHCTpalUs BIPaBe OCTABUTH Kajo0y 0€3 OTBETa B CIENYIONMIUX CIydasx:

1) otrcyrcTBus B x)anode hamunuu 3asBurtens (IIpeacTaBUTeNro 3asBUTEINS) HIH MIOYTOBOTO ajapeca
(ampeca AIEKTPOHHOM MOYTHI), TI0O KOTOPOMY JIOJDKEH OBITh HAIPaBJICH OTBET;

2) HaMu4Ms B Kaja00e HEICH3YPHBIX JINOO OCKOPOUTEBHBIX BBIPAKEHHM, YTPO3 KU3HH, 3I0POBIO
U UMYILECTBY JOJHDKHOCTHOTO JIMIIA, a TAK)KE WiIeHaM ero ceMbu (»kano0a octaercst 6€3 OTBETa, pU 3TOM
3assutento ([IpencraBuTento 3asBUTENS ) COOOIIAETCS O HEOMYCTUMOCTH 3710YIOTPEOICHHS IPABOM);

3) OTCYTCTBHS BO3MOXHOCTH MPOYUTATh KAaKyIO-THOO YacTh TEKCTa >KAIOObI, (paMUIHIO, WM,
0TuecTBO (MIPH HAIMYMK) U (UIH) MOYTOBLIN aapec 3assutens ([IpeacraBurens 3asBuTens), ykasaHHbIC B
xanooe.

Anmunuctparus coobmaet 3assurento ([IpencraButento 3asBuTens) 06 ocTaBieHUU kanoObl 0e3
OTBETa B Te€UeHHE 3 paboYMX THEH CO JTHS PErUCTPAINH >KaJ00bI.

28.19. 3asButens (IIpencraBurensd 3asBUTENs) BIpaBe 00KaloBaTh MPUHATOE M0 jKajgo0e pelieHne
B CyZIcOHOM TOPSIIKE B COOTBETCTBUH C 3aKOHOJIATENHCTBOM Poccuiickoit denepanuu.

28.20. IMopsimox pacecmoTpenus xanob 3assuteneit (IIpeacraBureneit 3asBuTesns) MUHACTEPCTBOM
rOCy/IapCTBEHHOT'O YIPaBJICHUS, HWH(DOPMAIMOHHBIX TEXHOJOTHMA H CBSI3M MOCKOBCKOH 00macTu
MPOUCXOJUT B TOPSAKE OCYIISCTBICHHS KOHTPOJS 3a TMPEIOCTABICHHEM TOCYJIApPCTBCHHBIX H
MYHHIIMITATBHBIX YCIYT, YTBEPKICHHOM mocTaHoBleHHeM [IpaButensctBa MOCKOBCKOM oOmactu OT
16.04.2015 Ne 253/14 «O06 yrBepknmenuu [lopsiaka OCyIIECTBICHUS KOHTPOJS 3a IMPEIOCTABICHUEM
TOCY/IapCTBEHHBIX M MYHHIIMMAIBHBIX YCIAYr Ha TeppUTOpuM MOCKOBCKOW 00JIaCTH M BHECEHUU
m3MeHeHnid B [lookeHHMe 0 MHUHHCTEPCTBE TOCYAApCTBEHHOTO YIIPaBIICHUS, WH(HOPMAITMOHHBIX
TEXHOJIOTUH U CBsI3U MOCKOBCKOM 001acTH.
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VI. IIpaBuia 06padoTKH NePCOHAIBHBIX JAHHBIX PH NMPEA0CTABJICHUH
MyHMIUIIAJIBLHOM YCJIOYTH

29. Ilpasuna 06pabomku nepcoHanbHBIX OAHHBIX RPU NPEOOCMABICHUU
Mynuyunanonoit ycayzu

29.1. O6paboTKa TEPCOHATBHBIX [J@HHBIX TMPH MPEAOCTaBICHUH MYyHHUIUMIIAILHON YCIyru
OCYILECTBIISICTCS Ha 3aKOHHOM M CIPaBeUIMBOM OCHOBE C y4eTOM TpeOOBaHMI 3aKOHOJATEIHCTBA
Poccutiickoit deneparuu B chepe nepcoHaaIbHbIX JaHHBIX.

29.2. OOpaboTKa TMEpPCOHATBHBIX JJAaHHBIX NPU TPEIOCTABICHUHM MYHUIIUIATBHONW YCIyTH
OIPaHUYMBACTCS  JOCTH)KEHUEM KOHKPETHBIX, OIPENEICHHBIX HACTOSIUM AJMHHUCTPATUBHBIM
pernmamenToM nenei. He momyckaercss o0paboTKa MEepCOHANBHBIX JTaHHBIX, HE COBMECTHMAs C LEISAMU
cOopa MepCOHAIbHBIX IaHHBIX.

29.3. OOpaboTke MOMJICKAT TONHKO IEPCOHATBHBIC JaHHBIC, KOTOPHIE OTBEYAIOT MEISM HX
00paboTKH.

29.4. llempto 00paOOTKM MEPCOHANBHBIX JAHHBIX SBISICTCS HCIOJIHCHHE JIOJDKHOCTHBIX
00s3aHHOCTE M TOJHOMOYMH CcHelHMaIucTaMd AJMUHUCTpPAllMd B IPOLECCEe IPeIOCTABICHUS
MyHUIIMITaTBHON YCIYTH, a TaKKe OCYIIECTBICHHS YCTaHOBJICHHBIX 3aKOHOJATENLCTBOM Poccuiickoii
®enepanyy rocy1apcTBEHHbIX (QYHKIHM 110 00paboTKe pe3ysibTaTOB NPeAoCcTaBIeHHON MyHHIIMIIAIbHOM
YCIIyTH.

29.5. Ilpu 00paboTKe MEPCOHANBHBIX JAHHBIX B IEJSAX MPEIOCTaBICHUS MYHHIMIIATBHON YCIyTU
HE JI0IycKaeTcsl o0bequHeHne 06a3 JaHHBIX, COJIEpKAIUX MEePCOHAIbHBIE JaHHbIe, 00paboTKa KOTOPBIX
OCYIIECTBIISIETCS B IEISAX, HE COBMECTUMBIX MEXKIY COOOIA.

29.6. Conepxanue 1 00beM 00padaThbIBa€MbIX NEPCOHAIBHBIX JAHHBIX JOJKHBI COOTBETCTBOBATH
3asBJICHHON 1l oOpaborku. (OOpabarhiBacMble TEPCOHANBHBIE JaHHBIE HE JOJKHBI OBITH
M30BITOYHBIMU 110 OTHOIIEHUIO K 3asBJICHHON 1IeJIM UX 00pabOoTKH.

29.7. Ilpu 06paboTKe EePCOHAIBHBIX JAHHBIX JOJKHBI OBITh 00ECTICUeHBI TOYHOCTH TIEPCOHATBHBIX
JAHHBIX, UX JIOCTaTOYHOCTb, a B HEOOXOJUMBIX CIy4asX W aKTyaJbHOCTb IO OTHOIIEHUIO K IIEJH
00pabOTKM TEPCOHANBHBIX JaHHBIX. JIOIUKHOCTHBIE JNHIa AIMHHUCTpPAIMH OJDKHBI TPHHAMATH
Heo0XoAuMBbIe Mepbl 100 oOecreunBaTh MX MPUHATHE MO YAAJCHUIO WIM YTOUHEHUIO HEMOJHBIX HIIU
HETOYHBIX JaHHBIX.

29.8. XpaHeHHE NEPCOHAIBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCA B (hopMe, MO3BOJISAIOIIEH
OTNpeeNIuTh CyOBEKTa MEPCOHANbHBIX JAHHBIX, HE JOJIblIE, YeM 3Toro TpedyeT uLeiab o0paboTKu
NEPCOHAIBHBIX JIaHHBIX, €CIIM CPOK XpaHEHHs IMEPCOHAJIbHBIX JAHHBIX HE YCTaHOBJEH (enepaabHbIM
3aKOHOJIATEIILCTBOM, 3aKOHOJATENILCTBOM MOCKOBCKOW 007acTH, TOTOBOPOM, CTOPOHOW KOTOPOTO,
BBIFOJIONIpHOOpETaTeeM WIM MOPYyYUTENIEM, 10 KOTOPOMY SBISETCS CYOBEKT MEPCOHATIBHBIX JaHHBIX.
OO6pabatbiBaeMble TEPCOHAIBHBIC JIAHHBIE TO/JICKAT YHUYTOXKEHUIO JIMOO 00€3THMYUBAHUIO T10
JOCTHKEHHUH 1ienieil 00paboTKM WK B Cilydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKEHUU 3THX ILIeJieH, eciu
WHOE HE MPETyCMOTPEHO 3aKOHOIATEIECTBOM.

29.9. B cooTBeTCTBHM C II€JbI0 00pPaOOTKM NMEPCOHANBHBIX JAHHBIX, YKa3aHHOW B myHKTe 29.4
HACTOSIIIEr0 AMHHHCTPATHBHOTO perjiaMeHTa, B AJMHUHUCTpaMd 0o0padaThIBAIOTCS MEPCOHATBHBIC
JaHHbIe yka3aHHble B 3asBieHuu ([Ipunoxenue 7 k HacTosAumeMy AJIMUHUCTPATUBHOMY PErjaMeHTy) U
MPHUJIAraeMbIX K HEMY JIOKYMEHTaX.

29.10. B cooTBeTcTBUU C 1IeNbI0 00pPaOOTKHM MEPCOHANBHBIX JaHHBIX, YKa3aHHOM B MyHKTe 29.4
HACTOSIIEr0 AJIMHHHCTPATUBHOTO pEriaMeHTa, K KaTeropusiM CyOBEKTOB, IEPCOHAIBHBIC [AaHHBIC
KOTOpBIX 00pabaThiBalOTCS B AJMHUHUCTPAIMM, OTHOCATCA (U3MYECKHe, IOPUIUYECKHEe JHMLIA |
WH/IMBUIYAIbHBIC TPENNPUHUMATENN, OOpaTHUBIIMECS B AJIMHHHCTPAIMIO 33 IPEIOCTABICHHUEM
MyHUIUIIaIBbHOM YCIYTH.

29.11. Cpoku 00pabOTKH U XpaHEHUsl yKa3aHHBIX BbIIIE NEPCOHAIBHBIX JAaHHBIX OMPENEISIOTCS B
COOTBETCTBHUHM CO CPOKOM JCWUCTBUS COTJAlIeHHs C CYOBEKTOM, a TaKKe HHBIMH TpeOOBaHUSIMHU
3aKOHOJATEeLCTBA W HOPMAaTHUBHBIMH JIOKyMEHTaMHd. [l0 MCTEYeHWH CpPOKOB 0OOpabOTKH W XpaHEHUs
NEePCOHABbHBIC JJAHHBIE MOJUIekKAT YHUUTOXKEHHUIO JINOO 00€3IMYMBAHUIO, €CIIM MHOE HE MPEAYCMOTPEHO
3aKOHOJATEIbCTBOM.
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29.12. B cnyyae nOCTH)KEHUS el 00paOOTKU MEPCOHANBHBIX JaHHBIX AJMUHUCTpaIys o0s3aHa
MPEKpaTUTh 00pabOTKYy IMEPCOHANBHBIX JAHHBIX MM OOECTICUHUTh €€ MpeKparieHue (ecau oOpaboTka
NEPCOHANBHBIX JAaHHBIX OCYLICCTBISCTCS JPYTHUM JIMIIOM, JCHCTBYIOIIUM IO €ro IMOPYYCHHIO),
YHUYTOXXHTb [IEPCOHATIBbHBIE JaHHBIEC WM 00€CIICUNTh UX YHUUTOXKEHHUE (eciu 00paboTka NepCcoHaIbHbBIX
JaHHBIX OCYIIECTBIISICTCS IPYTUM JIHIIOM, ACHCTBYIOLIMM IO €ro MOPYYCHUIO) B CPOK, HE MPEBBIIIAIONINI
30 nHell ¢ OaThl HOCTUXKEHMS L€IM 00paOOTKU NEPCOHANBHBIX JaHHBIX, €CIM MHOE HE IPEAYCMOTPEHO
CIIy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COTJIALICHHEM, CTOPOHOM KOTOPOTO SBISETCS CYOBEKT
NEpCOHANbHBIX JaHHbIX, JHOO ecnu AJMHMHUCTpAalUsl HE BIpaBe OCYLIECTBIATb 0OpabOTKY
NEPCOHANBHBIX JAHHBIX 0Oe3 corjacus CyObeKTa NEpCOHANBHBIX JaHHBIX Ha OCHOBAaHMSX,
IIPEYCMOTPEHHBIX (eiepaIbHbIMU 3aKOHAMH.

29.13. B ciuy4ae oT3bIBa CYOBEKTOM TNIEPCOHAIBHBIX JIAHHBIX COTJIACHS Ha OOpabOTKy ero
NEPCOHAIbHBIX JaHHBIX AJMMHUCTpALUs JAOJDKHA IPEKpPaTuTh HMX 0O0pabOTKy WM 00ecneuuTh
IpeKpalieHne Takoil oO0paboTku (eciau oOpaboTKa NMEepCOHANBHBIX JAHHBIX OCYIIECTBISAETCS APYTHM
JIMLOM, ACHCTBYIOIIUM IO MOPYYEHHIO AIMUHHCTPALUKM) U B ClIy4ae, €CJIH COXPAHCHUE MEePCOHAIBHBIX
TaHHBIX Oosiee He TpedyeTcs I 1esei 00paboTKH MepCOHATBHBIX TaHHBIX, YHHYTOXHUTD MTEPCOHATIHHBIE
JlAHHbIE WJIM 00ECHeunTh UX YHHYTOXKEHHE (eciu oO0paboTKa MEepCOHAJIbHBIX JAHHBIX OCYILECTBIISAETCS
APYTHM JIMIIOM, JCUCTBYIOIIMM [0 MOPYYCHUIO AIMHHUCTpAIMU) B CPOK, HE MpeBbimaronmi 30
KaJICHJapHBIX JIHEH ¢ AaThl NOCTYIIEHHUS YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPETyCMOTPEHO CIIY)KEOHBIM
KOHTPAKTOM, JOTOBOPOM HWJIM COTJIAIIEHHEM, CTOPOHOW KOTOPOTO SIBISETCS CYOBEKT MEepPCOHAIBHBIX
JAHHBIX, MO0 eciu AJMUHHCTpaLUsl HE BIPABE OCYLIECTBIATh O0pabOTKY MEPCOHAIBHBIX JAaHHBIX 0e3
cormacusi CyOBeKTa IEPCOHAJBHBIX JAHHBIX HAa OCHOBAHMAX, IPEIYCMOTPEHHBIX (enepaabHbIMU
3aKOHaMH.

29.14. YHHUYTOXEHHE JOKYMEHTOB, COJAEp)KAIlMX IE€PCOHAIbHBIE JaHHbIE, YTPATUBILIHUX CBOE
IIPAKTUYECKOE 3HAUYEHUE U HE MOAJISKAIIUX apXMBHOMY XPaHEHMIO, IPOM3BOAMUTCS HAa OCHOBAHUU aKTa
YHUYTOKCHUS TIEPCOHANBHBIX JTaHHBIX.

29.15. YnonHOMOUYEHHbIE JUIa Ha NOJdy4YeHue, oopaboTKy, XpaHeHue, rnepegady U jabdoe apyroe
WCTIOJIH30BaHUE TTIEPCOHABHBIX TAHHBIX 00S3aHBI:

1) 3HaTh ¥ BBHINOJHATH TPEOOBAHUS 3aKOHOAATENbCTBA B O0JACTH OOCCIICUCHHUS 3aIlUTHI
MIEPCOHATBHBIX JAHHBIX, HACTOSIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA,

2) XpaHHTh B TallHE W3BECTHBIE WM IIEPCOHAIIbHBIC [aHHbIe, HHPOPMHPOBAaTH O (akTax
HapyIIEHHUs TOpsiIKa OOpalieHus] ¢ NepCOHANBHBIMHA JTaHHBIMHU, O TOMBITKAX HECAHKIIMOHUPOBAHHOTO
J0CTyNa K HUM;

3) cobmroaTh MpaBWIia MCIOIb30BAHUS TIEPCOHATBHBIX JIaHHBIX, MOPSAIOK MX y4eTa U XpaHCHHS,
UCKJIFOUUTH JTOCTYI K HUM [TOCTOPOHHUX JIMIL;

4) 00pabaTeiBaTh TOJBKO T€ MEPCOHAIBHBIC IaHHBIC, K KOTOPHIM IOJY4eH JOCTYIl B CHIIY
HCTIOJTHEHUS CITyXeOHBIX 00s13aHHOCTEH.

29.16. Tlpu o00paboTke TMEPCOHATBHBIX [AHHBIX YIOJHOMOYECHHBIM JIMIIAM Ha TOJy4YEeHHE,
00paboTKy, XpaHEeHHUe, Nepeady U J100oe Jpyroe NCHoIb30BaHNE MEPCOHABHBIX JTJAHHBIX 3allpeliaeTcs:

1) wucnonab30BaTh CBEACHUS, COJEpPXKAIME MEPCOHAIbHBIC aHHbIC, B HECIY)KEOHBIX IESIX, a
TaKXe B CIIY’)KEOHBIX IIeNIsIX - NPHU BEACHUU MEPETOBOPOB 10 TelNe(OHHOM CEeTH, B OTKPBHITON MEpenucKe,
CTaThSX U BBICTYIUICHUSX;

2) mepemaBaTh IEPCOHAIBHBIC JAHHBIC [0 HE3ANIMIICHHBIM KaHajdaM CBs3u (Tereraiir,
(bakcumuIbHas CBA3b, OJJIEKTPOHHAss IMouyTa) O€3 HCHOJb30BaHUS CEPTH(PHUIMPOBAHHBIX CPENCTB
KpunTorpaguueckoi 3amuTbl HHPOpMaIHH;

3) BBINOJHATH Ha JOMY paOOThHl, CBsS3aHHBIE C HCIOJIH30BAHMEM IIEPCOHAIBHBIX TaHHBIX,
BBIHOCHTBH JJOKYMEHTHI M IpyTHE HOCUTEIH HH(POPMAITUH, COIepIKalllie TIEpCOHANBHbIC TaHHBIE, U3 MeCTa
UX XpaHEHHUS.

29.17. Jluna, ynmomHOMOYEHHBIE Ha MOJydeHue, o0paboTKy, XpaHEeHHE, Mepeaady U JIF00oe apyroe
UCMOJIb30BaHUE TMEPCOHAIBHBIX JAHHBIX, BUHOBHBIE B HAapyIICHHMHM TPeOOBAHUN 3aKOHOJATENIbCTBA O
3alUTe NEPCOHANBHBIX JaHHBIX, B TOM YHCJIE JOIYCTUBIINE Pa3IIallleHne NePCOHANBHBIX JaHHBIX, HECYT
NEPCOHATBHYI0 TPAXJIAHCKYI0, YTOJOBHYIO, aJIMHUHHCTPATUBHYIO, JUCHHUIUIMHAPHYID U  HHYIO
IPESYCMOTPEHHYIO 3aKOHO/1aTEIbCTBOM OTBETCTBEHHOCTb.
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29.18. AgmuHMCTpanus AJis 3allUThl IEPCOHAIBHBIX JAHHBIX OT HEPABOMEPHOI'O UJIU CIIy4aliHOTO
JOCTyna K HHUM, YHMYTOXKEHHS, HW3MEHEHHUs, OJOKMPOBAaHUS, KOINUPOBAHUS, IPEAOCTABICHHUS,
pacnpoCTpaHEHUs] IEPCOHAIBHBIX JIaHHBIX, @ TAKXKE OT MHBIX HENPABOMEPHBIX IEHCTBUIl B OTHOUIEHUU

NEPCOHAIbHBIX JAHHBIX, IPUHUMAET MEPhI 3aLUTHI, IPEyCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoil
denepanuu.
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[Ipunoxenue 1
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

TepMI/IHLI U onpeacJaeHus

B AnMuHUCTpaTHBHOM perilaMeHTe UCIIONIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONIPENETICHUS:

AJIMUHUCTPATUBHBIN
perjiaMeHT

AJIMUHHCTpaLUs

ECHA

3agBuUTENb

3assBUTEIb,
3aperuCTPUPOBAHHBIN
B ECHA

3asgBieHue

ncC

JInyubIil KaOuHET

M®I]

Moayns OKa3aHus
ycayr EUC OV

MyHuuunansHas
ycayra

QIMUHUCTPATUBHBI pErIaMeHT [0 TNPEJOCTaBICHUIO MYHUIMUIIAIbHON
yenyru  «lIpegocraBieHuto uHPOpMAMK 00 OO0BEKTaX HEABMIKUMOTO
MMYILECTBA, HAXOJAMIMXCA B  MYHHULMNAIBHOM  COOCTBEHHOCTH U
MPEIHA3HAYCHHBIX ISl CAA4YU B aPEHIY.

anmuuuctpamms ['opoackoro okpyra Illatypa MockoBckoil obnactu, opran
MECTHOTO  CaMOYIIPABJICHHs, YIOJHOMOYEHHBI Ha  IPEAOCTaBICHUE
MyHULIMTIaTBHON YCITYTH.

dbenepanpHas rocyaapcTBeHHas nHpopManuoHHas cucreMa «EnuHas cuctema
UICHTUPUKAIMN U ayTeHTHUKauu B MHGPACTPyKType, obecreunBaroieit
MH()OPMAIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJICHCTBUE  HH(POPMAITMOHHBIX
CHCTEM, WCIOJIb3YEeMbIX JUIS  TPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHHIIMITAIGHBIX YCIYT B 3JIEKTPOHHOUN opmey.

JMI0, oOpamaronieecss ¢ 3asBICHUEM O MPEAOCTaBICHUH MYyHHIMITATHEHON
YCIIYTH.

JMIO, oOpalaroiieecs: ¢ 3asABICHUEM O MPEJOCTaBlIeHUH MyHUIMNAIbHON
yciyry, umeromiee ydetrnyro 3anuch B ECUA, mpomenmyro mpoBepky, a
JIMYHOCTH TOJIb30BaTelIsl MOATBEPKICHA HaAJIeKaIIUM 00pa3oM (B JII0OOM M3
eHTpoB oOciyxkuBanus Poccuiickoit denepanuu nnu MO MockoBckoit
obractn).

3aIpoCc O NPEAOCTaBICHUM MYHUIMIIAJBHOW YCIYTH, IPEACTABICHHBIN
JIF00BIM TIPETYCMOTPEHHBIM AIMUHUCTPATUBHBIM PETIIAMEHTOM CIIOCOOOM.

nH(pOpMalMOHHAs CUCTEMA.

ceppuc PIII'Y, mo3Bosstonuii 3asBUTENIO MOJy4aTh MHPOPMAIMIO O XOJe
00paboTKH 3asBICHUH, MOJaHHBIX MTocpencTBoM PIITY.

MHOTO(QYHKITMOHATBHBIA  LEHTP MPEIOCTaBICHUS
MYHHUIUTTATBHBIX YCIIYT.

roCyaapCTBCHHbBIX U

MOJyJb OKa3aHUs YCAYr €IUHONM HH(POPMALMOHHOW CHUCTEMBI OKa3aHUs
yCIIYyT, YCTaHOBJICHHBIN B AJIMUHUCTPALIUH.

MyHununaneHass ycayra «lIpemocraBnenne uHPOpManuu 00 00BEKTax
HEJBUKMMOI'0 UMYIIECTBA, HAXOAUIMXCSA B MYHULIUIIATbHOH COOCTBEHHOCTH
Y TIpeIHa3HAYEeHHBIX JUIS CAAYU B apEHIY».
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[Ipocras
ANEKTPOHHAS
MOJIHUCH

PIIT'Y

Cetp UHTEpHET

VY nocrosepsromuii
LEHTP

Daiin JOKyMEHTa

OII (ycunenHas
KBaJTM(UIIMPOBAHHAS
3JIEKTPOHHAs
TIOTIHCH)

DNeKTPOHHBIH 00pa3
JOKYMEHTa

DNEeKTPOHHBIN
JIOKYMEHT

9JICKTPOHHAS TMOJIMUCh, KOTOpas TMOCPEICTBOM HCIIOJIB30BAaHUS KOJIOB,
mapojiei WM MHBIX CPEICTB MOATBepkaaeT (akt GopMHUPOBaHUS
AJICKTPOHHOMU MOATHMCH ONPEACIEHHBIM JTUIIOM.

rocyaapcTBeHHass MH(pOpMaMOHHas cructeMa MockoBckoil obactu «IToprai
TOCYJIapCTBCHHBIX M MYHHMIUIAIBHBIX YCIyr MOCKOBCKOH —00aacTy,
pacrosioskenHast B cetr MaTepuer o aapecy http://uslugi.mosreg.ru.

I/IH(bOpMaI_[I/IOHHO'TeJ'IeKOMMYHI/IKaI_[I/IOHHaH CECTh ((I/IHTepHeT».

YAOCTOBEPSIOMIMN 1EHTP, AKKPEIWTOBAHHBIH MUHHUCTEPCTBOM CBSI3M U
MAaCCOBBIX KOMMYHHUKauuii Poccuiickoit @enepanuu.

NEKTPOHHBIH 00pa3 JOKYMEHTa, IIOJYyYEHHBIM IyTeM CKaHUpPOBaHUS
JOKyMeHTa B OymMaxxHoi opme.

QJICKTPOHHAsA I.[H(prBaﬂ MOANHUCH, BbIAAHHAA YAOCTOBCPAIOIINUM LIECHTPOM.

AOKYMCHT Ha 6YMa)KHOM HOCHTCIIC, Hp606pa30BaHHLIﬁ B JJICKTPOHHYIO
(I)OpMy IIYTEM CKaHUPOBAaHU C COXPAHCHUCM €TI0 PCKBU3UTOB.

JOKYMEHT, HH(pOpMalHs KOTOPOro MpeJ0oCTaBlIeHa B 3JIEKTPOHHOH (opme U
MOANKCAaHA YCUJIIEHHON KBaTU(UIUPOBAHHOM 371€KTPOHHON MOIHUCHIO.
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[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBouHasi uH(popManus 0 MecTe HAXO0KIeHNsl, rpaduke padoThl, KOHTAKTHBIX
TeJie(pOHAX, aJipecax IJIEeKTPOHHOM MOYTHI AIMHUHUCTPANUS M OPraHU3alMi, y4aCTBYIOIIUX
B NIPeIOCTABJIEHNH U NH()OPMHUPOBAHUY 0 MOPS/IKE MPEI0CTABICHNUS
MyHHUIUNIAJBHOM YCJIOYT ]

Aavunucrpanun I'opoackoro oxkpyra lHlarypa MockoBckoii 001acTH.
MecTo Hax0XAeHUS A IMUHUCTPALIUH, IOYTOBBIN ajpec:
140700, MockoBckas oonactb, . [llatypa, . Jlenuna, n. 2.
Konrakrhsiii Tenedon: 8 (49645) 2-53-77.
Odunmanbubiii caiiT B cetn «MHTEpHET»: Www.shatura.ru.
Anpec 3nekTpoHHOI ouTH B ceTH «HTepHEeT»: shatura@mosreg.ru.
HenocpeactBenHoe = mpefocTaBi€HHE  TOCYJapCTBEHHOW  YCIYTM  OCYIIECTBISET  OTIEN
HMMYIIECTBEHHBIX OTHOIICHUM KOMHUTETA MO YIPABJICHUIO UMYIIIECTBOM AJIMUHUCTPALIUH.
MecTo HaX0X/IeHHUs OT/IeNa, TOYTOBBIN ajIpec:
140700, MockoBckas oonacts, r. [llatypa, yn. CaBymikuna, 1. 3.
Konraktabie Tenedonsr: 8 (49645) 2-33-95, 2-09-20.
I'padux paboTsl: moHenenbHUK — ueTBepr ¢ 08:45 1o 18:00,
matHuna ¢ 08:45 no 16:45;
nepepsis ¢ 13:00 go 14:00,
cy0060Ta, BOCKpeCeHbEe — BHIXOHOM.
I'padmk mpuema rpakaaH il KOHCYJIbTAIlMM M MPHEMA KAI00: KXY MOCICAHIOW MATHUILY
mecsma ¢ 10:00 go 13:00.

2. MyHunumajgbHoe aBTOHOMHOe  yupexnaeHue IT'opoackoro okpyra Ilarypa

«MHOro(pyHKIIMOHAJILHBIN HEHTP MPeI0CTABIEHNS IrOCYAAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYD».

MecTo Hax0X/1eHUs, TOYTOBBIH ajapec:

140700, MockoBckas oomnacts 1. [llatypa, yin. UnaTepHanmonanpHasi, 1. 8.

Konrakrtaeie Tenedonst: §-800-550-50-30 nanee 3-52301.

I'paduk pabotsl: exenneBHo ¢ 08:00 no 20:00, 6e3 nepepbiBa.

Odunmansublil caiiT B cetn «MHTEepHET»: mfc.shatura.ru.

Agnpec anekTpoHHO# mouThl B cetn «MHTepHeT»: mfc-shatura@mosreg.ru.

JlononuuTenpHas nHGOpMAaITUs TPUBEICHA Ha calTax:

- PIIT'Y: uslugi.mosreg.ru
- MO®II: mfc.mosreg.ru
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[Ipunoxenue 3
K aJIMHHUCTPATHBHOMY PETJIAMEHTY

IopsaoK MoJy4yeHus1 3aMHTEPECOBAHHBIMY JMUAMU HHGOPMAIIUM IO BONIPOCAM
npeaocTaBjieHuss MyHUIIMIIAJIbHOM YCJIYTH, CBeIeHHH 0 X0/1e NPeaoCTaABJIeHH s
MyHununaabLHOM ycJIyru, nopsiaike, ¢popme u mecte pa3melieHusi HH(POPMALUU

0 MopsAAKe npeaocTapjieHuss MyHMIMNIIAJIbHON YCJIYTH

1. adopmarus o npepocTaBieHnd MyHHUIMIIATBHOW YCIYTH pa3MemaeTcs B JJICKTPOHHOM BHUJIE:

a) Ha o(UIMATBHOM caliTe AJMUHHCTpaIMu — WWW.shatura.ru;

0) Ha mopranax uslugi.mosreg.ru, gosuslugi.ru — Ha cTpaHHIAX, MOCBAIMIEHHBIX MYyHHUIUIAIbLHON
ycayre.

2. Pa3memnienHast B 2JIGKTPOHHOM BHJE MHPOPMAIUSA O MPEIOCTaBIeHUH MYHUIIMTIATBHON yCIyTH
JIOJKHA BKJIFOYATh B ceOsl:

a) HaMMEHOBAHHME, TOYTOBBIN apeC, CIIPAaBOYHBIC HOMEpa Tesie(hOHOB, aapeca MEKTPOHHON TOUTHI,
azpec caiiTa AIMUHUCTPALINY;

0) rpaduk paboTel AMUHUCTPAIUH;

B) TpeOOBaHUs K 3asBJICHUIO U MPHJIATaeMbIM K HEMY IOKyMEHTaM (BKJIFOYasi UX NIEPEUCHb);

') BBIIEP)KKU U3 IIPABOBBIX aKTOB, B YaCTH Kacarouieicss MyHHUIMITaIbHOMN YCITyTH;

1) TEKCT AJMHHHUCTPATUBHOTO PErjlaMeHTa C IPUIIOKCHUSIMHU;

€) KpaTKoe OMHCAHME MOPSAKA MPea0CTaBleHnss MyHUIIUITAIBHON YCITYTH;

) 00pasibl 0GOPMIICHHSI JOKYMEHTOB, HCOOXOAMMEBIX JIJIS ITOTYIeHUST MYHUITUTIAIBHON YCIIyTH, U
TpeOOBaHUS K HUM;

3) MepedeHb TUIIOBBIX, HAN0OJIEEe aKTYaIbHBIX BOIIPOCOB, OTHOCSIIUXCS K MyHUITUTIAILHOHN yCITyTe,
Y OTBETHI HAa HUX.

3. KoHcynbTHpOBaHHE MO BOMPOCAM MPEIOCTaBICHUS MYHUIMITAIBHON YCIYTH CHEIHAIHCTAMH
AJIMMHUCTpAIH OCYILECTBIIICTCS OECILIaTHO.

4. NudpopmupoBanue 3asButenedt ([IpencraBurtesneil 3asBUTENCl) O MOPSAAKE MPEIOCTABICHUS
MyHUIMITATBHON YCIIYTH OCYIIECTBISCTCS TaKxke 1o tenedony ropsyeit muauu 8 (800) 550-50-30.
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[Ipunoxenue 4
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

(DopMa pedyJjbTaTa NpeaoCTaBJICHUA MyHI/IIII/IHaJIBHOﬁ yciayru

(Odbopmistercst Ha oduIHaTBHOM OTaHKE AJIMUHUCTPALIMHN)

Komy
(mnst pusnyeckux TUIl: GaMIIIUs, UMsl, OTYECTBO;

JUISL FOPUIMYECKUX JIULL:
MOJIHO€ HAUMEHOBAaHHUE OPTraHU3allNH,

q)aMI/IJ'II/IH, HUMsI, OTYCCTBO PYKOBOJUTEIIA,

azipec 3JIEKTPOHHOM MOYTHI)

Nuadopmanus
00 00beKTaX HeIBUKMMOT0 UMYILIECTBA, HAXOAAIIUXCS B MyYHHIMIIAJBHOI COOCTBEHHOCTH
U NPEeAHA3ZHAYECHHBIX VISl CAAYM B apeHay
10 COCTOSSHMIO HA . . .

KomngectBo CTpaHuIl

Nem/m Ne B peectpe = HammenoBanue MecToHaxoXkIeHUe KapacrpoBbii Oomas
HMYILLeCTBa o0LeKTa o0LeKTa (YCJIOBHBIN) HOMep  ILIOMIAAb
o0beKTAa,

KB.M

YTI0JIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moamucek, pamMunus, THUIIUAJIBI)

« » 20 1.
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[Tpunoxenue 5
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma yBeoMJIeHNs 00 OTCYTCTBHU 00bEKTOB HEABHKUMOI0 HMYIII€CTBA, HAXOASIIUXCS B
MYHHIHMNAJIbHOI COOCTBEHHOCTH U NMPeIHAZHAYEHHBIX /ISl C1a4M B apeH1y

(Odbopmitsiercst Ha ouIHATBHOM OJTaHKe AJMUHUCTPALINN)

Komy
(mnsa pusnyeckux nuil: paMuIus, ©Ms, OTYECTBO;

JUTSL FOPUIAMYECKUX JINLL:
MOJTHO€ HAUMEHOBAHUE OpPTaHU3alUH,

(baMI/IJH/Iﬂ, M3, OTYCCTBO PYKOBOJAUTEIIA,

aZpec FICKTPOHHOM MOYTHI)

YBenomiienue
00 OTCYTCTBMH 00bEKTOB HEABMKHUMOI0 MMYIIIECTBA,
NpeIHA3HAYEHHBIX ISl CIa4YU B apeHy

Anmunuctpanus 'opoackoro okpyra Illatypa MockoBckoit o0nactu, paccMoTpeB Baiu 3arpoc ot
Ne , yBeromisieT Bac 06 oTcyTcTBUM 0OBEKTOB HEJIBUKMMOTO MMYIIECTBA,
HaxoasAImuxcs B MYHI/IIII/IHaJIBHOI\/JI COOCTBEHHOCTH U Npe€aAHa3HAYCHHBIX IJIA CAa4u B apCHAY.

Y10JIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moanucek, pamMunus, THUIIUAJIBI)

« » 20 T.
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[Ipunoxenue 6
K aJIMHHUCTPATHBHOMY PETJIAMEHTY

Cnncoxk HOPMATHBHBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBJIAETCS
npeaocraBjieHue MyHUIUIIAJIbHOH yCIyTH

[IpenocraBnenne MyHUIIMTIATBHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

1) Koncruryrueii Poccuiickoit deneparum;,

2) I'paxxmanckuM koaexkcom Poccuiickoit denepanuu;

3) ®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®@3 «O06 opraHu3auuu MpPEIOCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4) denepanpabpiM 3akoHoM 0T 06.10.2003 Ne 131-d3 «OO0 0O0mUX NPHHIMIIAX OpraHU3aIud
MECTHOTO caMoyIpasiieHus: B Poccuiickoit @enepaum»;

5) npuka3zom MuHHCTEPCTBA 3KOHOMHYECKOTo pa3Butus Poccuiickoii ®demeparuu ot 30.08.2011 Ne
424 «OO6 ytBepxkaeHun I[lopsoka BeneHuss opraHaMH MECTHOTO CaMOYIIPAaBJICHHUS PEecTpPOB
MYHHIIMITAIEHOTO UMYIIIECTBAY.
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[Ipunoxenue 7
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

<I)0pMa 3asiBJICHUSA

B AaMunucTpanuo
oT

(HaMeHOBaHKE FOPUANIESCKOTO JINIIA,
@.1.0. 3asBurens — GU3NIECKOTO JHIIA)
KonrtakTHsIi TenedoH:
Anpec 3JIeKTPOHHOM MOYTBHI:

3asBiieHHne
0 NpeaocTaBJIeHUN MyHUIIUNAAbHOH yeayru «IlpegocraBiienue nugopmanum 06 00beKTax
HEABUKMMOI0 HMYIIECTBA, HAXOASIIIMXCH B MYHUIIMNIAIbHOH COOCTBEHHOCTH
U MpeIHA3HAYEHHBIX 1JISl C1a4U B apeHIy»

[Tpomry mpemocTaBuTh HHYOPMALHIO 00 00BEKTaX HEJABMKUMOTO UMYIIIECTBA, HAXOSIINXCS B
MYHHIIMITATFHOM COOCTBEHHOCTH U MPETHA3HAYCHHBIX Ul CJJa4d B apeH]TY.
Bun o0bekTa: HeXKUIIbIe MOMEIIEHUS, 3/1aHUs, COOPYKEHHUS, IMHEUHBIE O0BEKTHI (HYIHCHOE
NOOYEPKHYMDB).
MecTopacnoioxKeHue:
(YKa3vleaemcs meppumopus, Ha KOMopou MO2Yym pacnolazamsvcs 00beKmol,
unmepecyiowue 3as16umeins)

ITromans KB. M (N0 JHCENAHUIO 3aA68UMENIS YKAZbLBAem sl NA0uadb, He00Xo0umas OJis
noJyueHus 6 apeHoy).

Bun nestenpHOCTH
(no scenanuro 3asasumens yKazol8aemcs yeb UCNOIb308AHUS UMYWECmEd,
6 OMHOULeHUU KOMOPO20 3aNPAUUUBAEMCsl UHGOPMAYUs)
JlomoIHUTENbHBIE CBEACHUS
(no ccenanuro 3aasumens yKasvl8aemcs UMeuasncs y He2o ungopmayus oo oo6vexmax,
N03B0AIOWASL KOHKPEMUZUPOBAMb 3aNpoc)

Ha o6pabotky nepconanpHbIx naHHbIX 3asButens ([IpencraBurens 3asBUTeNs), coaepKaluxcs B
3asiBIICHUH U IPUJIAraeMbIX K HEMY JOKYMEHTax, COIJIaceH.

[Toanuck Jara

Pesynbrar npenocraBinenus MyHUIMIAIBHON YCIyTH Mpolly HanpaBuTh B JInyHbIN KaOuHET Ha
PIIT'Y B ¢popme 351eKTPOHHOTO TOKYMEHTA.

O xoJe pacCMOTpEHHS MW TOTOBHOCTH pe3yjbTaTa MPeJOCTaBICHUS MyHHIUMAIBHOW YCIyrd
3asBurens ([IpeacraBuTens 3asBUTENS) YBEIOMIISETCS CICIYONUME CIIOCO0aMHU:

- yepe3 JInunblit kabunet Ha PTIT'Y uslugi.mosreg.ru;

- 110 AJIGKTPOHHOM TIOYTE.

(moamucsk 3asButens ([IpencraBuresist 3assBUTEI)) (®.1.0. nonHoCTHIO)
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[Ipunoxenue 8§
K Q/IMUHUCTPATHBHOMY PErJIaMEHTY

Onucanue AOKYMEHTOB, H606X0)II/IM]:IX AJIA IPEI0CTABJICHUA MyHI/IIII/II[aJ'IbHOﬁ ycayrn

Kitace nokymenra

Buasl nokymeHTOB

OO0u1me onrcaHus TOKYMEHTOB

IIpu nonaue uepes PIII'Y

JlokymeHThl, ipenoctasisgeMble 3asBureneM (IIpencraBurenem 3asBuTes)

3asiBiieHUE 3asBiieHUE JOKHO OBITH 0opMIIEHO 10 popMe, yKazaHHOH | 3amoiHseTcs 3JIeKTpoHHas Gpopma
B [Ipuiiocxxenuu 7 k HacrosimieMy AJIMUHUCTPATUBHOMY 3assnenus Ha PIII'Y. B ciyuae oOparienus
peraamenTty [IpencraBuTens 3asBUTENSA, HE
YIIOJTHOMOYEHHOTO Ha TOANACAHHE
3asiBICHUS, TPUKPETUISETCS SJICKTPOHHBIM
o0pa3 3asBieHUs, OIHICAHHOTO
3asiBUTETIEM
JloxkymeHT, [Tacriopt rpask1aHnHa [Tacmopt gomkeH ObITH 0(hOPMIIEH B COOTBETCTBHH C [IpencraBisiercs 37€KTPOHHBIN 00pa3
ynoctoBepsitouit | Poccuiickoit @enepanuu | [loctanosnenuem IIpaButensctBa PD ot 08.07.1997 Ne 828 | nokymenra (2 u 3 cTpaHuia)
JMYHOCTh «O06 yrBepxnenun [lonoxxeHus 0 macnopTe rpak JaHHA

Poccutiickoit denepanuu, odpasia 01aHKa U OTTHMCAHUS
racriopra rpaxxaanuaa Poccniickoit denepanum»

[Tactiopt rpaxajaHuHa
CCCP

O6pazen nacnopta rpaxkaanuHa Coro3a COBETCKUX
Conmanucruyeckux Pecriy0nuk v onucanue nacnopra
yTBepxaeHbl noctaHosienneM Cosmuna CCCP or
28.08.1974 Ne677 «OO0 yrBepxaenuu [lonoxenus o
nacnoptHoi cucteme B CCCPy;

BOIIPOC O AeicTBUTENbHOCTU NacnopTa rpaxkaanuHa CCCP
obpasua 1974 rona pemaercs B 3aBUCUMOCTH OT
KOHKPETHBIX 00CTOSATENbCTB (IOCTaHOBJICHNE
[IpaButenscTBa Poccuiickoii @enepanun ot 24.02.2009 Ne
153 «O npuszHanuu aectButenbHbIMU 10 1 nuromns 2009 r.
nacnoptoB rpaxkaanuHa CCCP o6pasma 1974 rona nns
HEKOTOPBIX KaTEropuil NHOCTPaHHBIX TpaskJIaH u Jull 0e3
I'PaX1aHCTBA»)

[TpencraBnsiercs 3IeKTPOHHBIN 00pa3
JOKYMEHTA (BCE CTPAHMUIIbI)

[TacriopT HHOCTPAHHOTO
rpaXk1aHWHA

[TacriopT HHOCTPAaHHOTO TPaXAAaHNHA JTOTHKEH OBITh
odopmiieH B cooTBeTCTBUU ¢ DeiepaibHbIM 3aKOHOM OT

[IpencraBisieTcst 37€KTPOHHBIN 00pa3
JIOKYMEHTA BCEX CTPAHMII
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Kmacc JOKYMCHTA

Bunbl 1oOKyMeHTOB

OO6mue onucanusl TOKYMEHTOB

[Ipu nopaue yepes PIII'Y

25.07.2002 Ne 115-®3 «O npaBOBOM IMOJ0KEHUU
WHOCTPAaHHBIX rpaxaad B Poccuiickoit denepanum»

Bun Ha )xuTeNnbCTBO B
Poccniickoit enepanuu

Bup na xurtensctBo B Poccuiickoit denepanuiu J0JIKEH
ObITH 0OpMIIEH B COOTBETCTBUU ¢ DerepabHBIM 3aKOHOM
oT 25.07.2002 Ne 115-®3 «O npaBOBOM MOJIOKEHUHN
MHOCTPAaHHBIX rpaxzaan B Poccuiickoit deneparum»

[IpencraBiseTcs 3JeKTPOHHBIN 00pa3
JIOKYMEHTA BCEX CTPAHMII

Bpemennoe
YAOCTOBEPEHUE JIMYHOCTH
rpaxaanuHa Poccuiickoit
®denepaunn

BpemenHoe ygocToBepeHue JIMYHOCTU rpaxaanniHa PO
odopmtsiercs o popme Ne 21T (ITpunosxenue Ne 2 k
AJIMUHHUCTPAaTUBHOMY periameHTy MUHHCTEepCTBA
BHYTpeHHUX z1en Pocculickont @enepanuu no
MIPEAOCTABIICHUIO TOCYIAPCTBEHHOU YCIIYTH 110 BblIAYe,
3aMeHe macnopToB rpaxaanuHa Poccuiickorn denepannu,
YIOCTOBEPSIOIIMX JIMYHOCTh TpaxaaHnHa Poccuiickoi
®enepauun Ha Tepputopun Poccuiickoit @eaepanuu,
yrBepxkieHHOMY npukazoM MBJ[ Poccun ot 13.11.2017 Ne
851 «OO0 yrBepxkaeHUN AJMUHUCTPATUBHOTO pErjiaMeHTa
MunucreperBa BHyTpeHHUX aell Pocculickon Penepaunn
10 IIPEIOCTABIEHUIO I'OCYAApPCTBEHHOM YCIyTH 110 BbIIAYe,
3aMeHe MacnopToB rpaxkaanuHa Pocculickon denepauuy,
YIAOCTOBEPSAIOUINX JIMYHOCTh IpakaaHnHa Poccuiickoin
ODenepannn Ha Tepputopun Poccuiickoit @eneparum,

ITpu nonaue npepocrapiseTcs
AJIEKTPOHHBIN 00pa3 BCEX CTPAHULL
JTOKyMEHTa

Boennsiit Ouser

Boennslii 6miier gomkeH 6b1Th oopmiteH no popme Ne 1
(ITpuka3z Munuctpa o60ponsl PO ot 18.07.2014 Ne 495 «O06
yrBepkIeHInH MHCTpYKIMK 110 00eCTIeYeHHTO
(YHKIIMOHMPOBAHUS CHCTEMBbl BOMHCKOT'O yueTa rpax/1aH
Poccuiickoit denepanuy 1 nopsiika NpoBEAEHUS CMOTPOB-
KOHKYPCOB Ha JIYYIIIyI0 OPTaHU3alHI0 OCYIIECTBICHUS
BOMHCKOTO y4Y€Ta)

[Ipu momaye nmpegocraBiageTcs
AIEKTPOHHBINA 00pa3 BCEX CTPAHUIL
JTOKYMEHTa

Bpemennoe
YIIOCTOBEpEHUE,
BBIJJAHHOE B3aM€H
BOEHHOI'O OujieTa

BpemenHoe ynocToBepeHue, BbIJaHHOE B3aMEH BOCHHOTO
owmera 10KHO ObITH odopmiteHo o popme Ne 3 (TTpukaz
Munuctpa o6oponsl PO ot 18.07.2014 Ne 495 «O6
yrBepKIeHIH NHCTpYKIMK 110 00eCTIeYeHHUTO
(YHKIIMOHMPOBAHUS CUCTEMbI BOMHCKOT'O yyeTa IpaxJiaH

ITpu nopaue npegocraBisieTcs
AIIEKTPOHHBIN 00pa3 BCEX CTPAaHHULL
JOKYMEHTa
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Kmacc JOKYMCHTA

Bunbl 1oOKyMeHTOB

OO6mue onucanusl TOKYMEHTOB

[Ipu nopaue yepes PIII'Y

Poccuiickoit @enepaiuu 1 nopsijika mpoBeAeHUS CMOTPOB-
KOHKYPCOB Ha JIy4LIyI0 OPraHU3alHI0 OCYIIECTBICHUS
BOMHCKOTO y4eTay)

YnocroBepeHue OexeHIa

VY nocroBepenue 0exeHIa T0HKHO OBITh 0(POPMIICHO 110
dbopwme, yrBepxaeHHoi [locranoBnenuem [IpaButenscTBa
P® ot 10.05.2011 Ne 356 «O6 ynocroBepeHHH OSKEHIIa»

[Ipu nonaue npenocraBiseTcs
AIIEKTPOHHBIN 00pa3 BCeX CTPAHUIL
JIOKyMEHTA

JlokyMeHT,
MOATBEPK AN I
MOJIHOMOYUS
MPEACTaBUTENS

JloBepeHHOCTh

JIOBEpEHHOCTH 10JIXKHA OBITH 0()OPMIIEHA B COOTBETCTBUU C
TpeOOBaHUSAMU 3aKOHOIATENILCTBA U COAEPKATh CIEAYIOLINE
CBEICHMSL:

- ®MO nuua, BEIAABIIETO JOBEPEHHOCTD;

- ®MO nuua, ynoJIHOMOUYEHHOIO 10 I0BEPEHHOCTH;

- JaHHBIE JOKYMEHTOB, YAOCTOBEPSIOIINX JUYHOCTb ITUX
auL;

- 00beM IOJIHOMOYMII PEeACTaBUTEN S, BKIFOUAIOIIUI IIPABO
Ha nojavy 3asBJIEHUs O IIPEIOCTaBICHNN MyHuIMnanbHoN
YCIIYT'H;

- JlaTa BblJa4¥ IOBEPEHHOCTH;

- MIOJITMCH JIMIA, BBIIABIIETO JIOBEPEHHOCTh

[IpencraBiseTcs 3JIeKTPOHHBIN 00pa3
JIOKyMEHTa
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[Ipunoxenue 9
K aIMHHUCTPATHBHOMY PETJIAMEHTY

®opma penieHHus 00 0TKa3e B IpHeMe U PerucTPalu IOKYMEHTOB, He00X0IMMbIX
JIA nipeaocTaBjaeHnsi MyHHIIUNIAJIBLHOM YCJIyTH

(Odopmnsiercs Ha ouLHaTbHOM OJIaHKe AJIMUHHCTPALINN)

Komy
(mnsa pusnyeckux nuil: paMuIus, ©Ms, OTYECTBO;

JUTSL FOPUIAMYECKUX JINLL:
MOJTHO€ HAUMEHOBAHUE OpPTaHU3alUH,

(baMI/IJH/Iﬂ, M3, OTYCCTBO PYKOBOJAUTEIIA,

aZpec FICKTPOHHOM MOYTHI)

Pemienue
00 oTKa3e B IpueMe JJI0OKYMEHTOB, He00X0AUMBIX /ISl PEA0CTABJICHUSI MYHUIIUIIAJIbHOMN yCJIyIH
«IIpenocraBienne ungopmannu 00 00beKTaAX HEABHKUMOI0 MMYIIECTBA, HAXOASIIIUXCS B
MYHUIIUNIAJIbHOU COOCTBEHHOCTH U NPEAHAZHAYCHHBIX JJIA CAA4YH B apeHAy»

Anmunuctpanusi I'opoackoro okpyra Ilatypa MockoBckoit o6mnactu, paccMoTpeB Bamr 3ampoc
oT . Ne , yBenomiisieT Bac 00 oTkase B mpueme JOKYMEHTOB, HEOOXOIUMBIX IS
npenocrasieHuss MynununansHolt yenyru «llpenocraBienne nHdopmanuu 06 o0beKTax HEABHKUMOIO
UMYILECTBA, HAXOJAIIMXCA B MYHHMIMIAIBLHOM COOCTBEHHOCTM M NpEJHA3HAYEHHBIX MJI ClIaud B
apeHIy», N0 CICAYIOIMM OCHOBAaHHSIM (yKa3aTh OCHOBAHUSI):

— OOpamenue 3a TpeAocTaBieHHEM MyHUIUMNANBHOM  YCIYI'M, HE MpeaocTaBiIsieMOn
AJIMUHUCTpaLHEH.

— OO0paienue 3a npeAocTaBlieHMeM MyHHIMNAIBHOW ycIoyrd Oe3 NpenbsBICHUS JOKYMEHTa,
ITO3BOJISIFOIIETO YCTAHOBUTD JINYHOCTB JIMIA, HEMOCPEICTBEHHO MOAAIOIIErO 3asiBICHHUE.

— JIOKYMEHTBHI coJiepKaT MOJUYMCTKH U UCIIPABICHUS TEKCTA.

— JIOKYMEHTBl HMMEIOT MCIPABJICHHS, HE 3aBEPEHHBIC B YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM
MOPSIAKE.

— JIOKYMEHTBI COAEpXKaT IIOBPEXACHUSA, HAIU4YMe€ KOTOPBIX HE IM03BOJSAET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE.

— JloKyMeHTHl yTpaTWJIM CHUJIy Ha MOMEHT OOpalleHHs 3a NpeaocTaBieHHMeM MyHHUIIUNaIbHON
YCIIYTH.

— HekoppekTtHoe 3amonHeHHe 00s3aTeNbHBIX TMOJNe B 3asBIEHUWU, B cllydae oOOpalieHus
[IpencraButens 3asBUTENs, YNOJHOMOYEHHOIO Ha MOJAa4y JOKYMEHTOB M IIOJIYYEHHE pe3yibTaTa
IIPEAO0CTaBICHUS. MYyHULIUITAIBHON YCIIYTH.

— ®opma noganHoro IIpencraBureneM 3asBUTEN, YIIOJTHOMOYEHHOTO HA MOAAYy JOKYMEHTOB H
MOJIy4eHUE pe3ysbTara npeaocTaBieHuss MyHUIMIANbHOW ycayru, 3asBiIeHHs] HE COOTBETCTBYET hopme
3asBJIEHUs, YCTAaHOBJIEHHON AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

— IlpencraBieH HENMOJHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBUUM C AJMHHUCTPATHBHBIM
pErIaMeHTOM.

— HexoppekTHoe 3anonHeHue o0s3aTenbHbIX nosel B ¢opme 3asBnenus Ha PIITY (orcyrcrBHe
3allOJIHEHHS, HEIOCTOBEpHOE, HEIMOJHOe JIMOO HeNpaBWIBHOE NpPEACTABICHUE CBEJIEHHUH, He
COOTBETCTBYIOLINX TPEOOBAHUAM, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PErJIaMEHTOM).

— IlpencraBneHne HEKAYECTBEHHBIX WJIM HETOCTOBEPHBIX JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, HE
MO3BOJISAIOMIMX B ITOJTHOM 00bEME MPOYUTATH TEKCT JOKYMEHTA H/MIIU Paclo3HaTh PEKBU3UTHI JIOKYMEHTA
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PekoMeHganuu 1O UCHPABICHUIO KOMILIEKTAa TOKYMEHTOB C TIOAPOOHBIM pazbsICHEHHUEM O
NENUCTBUSX, KOTOPBIC MOJDKEH npeanpuHarh 3asButenb ([IpeactaBurens 3asBUTENs) IS MOJAYH
JIOKYMEHTOB Ha MpeocTaBieHue MyHUIIMNaIbHON YCIYTH

(TOKHOCTBD) (moamnuck, hamuIIHsi, THAITHAIIHI )
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[Ipunoxenue 10
K aIMHHUCTPATHBHOMY PETJIAMEHTY

TpeﬁoBaHnﬂ K IIOMELHICHUSAM, B KOTOPBLIX PEAOCTABJIACTCH MYHI/IIII/II[aJILHaH yciayra

1. ITomewmienusi, B KOTOpPBIX IpenocTaBisgercs MyHununanbHass yciyra, IpeIIOYTUTEIbHO
pa3MelaloTCsl  Ha  HIKHUX  JTaXaX 3JaHMM ¥ JOJDKHBl  COOTBETCTBOBAaTb  CaHUTApHO-
AMUAEMHUOJIOTMYECKUM IIPABUJIaM U HOPMATHUBaM.

2. Bxozpl B moMenieHus 000pyAyIOTCs MaHAyCaMM, PacCIIMPEHHBIMU IPOXO0IaMH, TO3BOJISIOIIUMHI
obecreynTh OecHpensaTCTBEHHbIM JOCTYN MHBAJIWAOB, BKIIOYAs MHBAJIMIOB, HCIOJIB3YIOLIUX Kpecia-
KOJIAICKH.

3. Ilpu mHOM pa3MelleHUH IMOMEUIEHUH IO BBICOTE, JOJDKHA ObITh OOecreueHa BO3MOXKHOCTb
nojry4eHuss MyHUIMIIAaIbHON YCITyTH MaJOMOOMIBHBIMH TPYIIIIaMH HACEeJICHUS.

4. BxoJ1 ¥ BBIXOJ U3 MTOMEIICHUN 000PYAYIOTCS yKa3aTeIsAMH.

5. Mecra pans wHPOPMHPOBAHUWS, NpPEAHA3HAYCHHBIE [UISI O3HAKOMJIGHUS 3asBUTENEH C
MH(GOPMAIIMOHHBIMHA MaTepHallaMH, 000pyIyI0TCs HH(POPMAIIMOHHBIMH CTEHIAMH.

6. Mecra nans OXHIAaHUS Ha IMOJA4Yy WJIM MOJYYCHHE IOKYMEHTOB OOOPYAYIOTCSl CTYIIbSMH,
CKaMbsIMH.

7. Mecra Ui 3anosiHeHMsl 3asiBICHHs 00OpYyIylOTCS CTYNbSMH, CTOJIAaMH (CTOMKaMHu) U
obecrieunBaroTcs oOpasuamu 3asBiICHUHM, NHcyed OyMarol M KaHUENAPCKUMM NPUHAICKHOCTAMHU
(IIapUKOBBIMU PYYKaMH).

8. Kabuners! s npuema 3asButeneit (IlpexcraButeneii 3asBUTENs) AOIDKHBI OBITH 000PYAOBAaHBI
WH()OPMAMOHHBIMU TaOTUYKaMH (BEIBECKAMH) C YKA3aHHEM:

1) Homepa kaOuHeTa;

2) aMuIMu, UMEHHU, OTYECTBAa M JOJDKHOCTH CIHEIHAIUCTA, OCYIIECTBISIONIETO MPEI0CTABICHUE
MyHUIUIIaIbHON YCIYTH.

9. PaGoune  MecTa  MYHUIMNAIbHBIX  CIY)KallMX,  CHEIHMAIMCTOB  MNPEAOCTABIAIOLIMX
MyHUIIMIAABHYIO — YCIIYTy, OOOpPYAYIOTCS  KOMIIBIOTEpaMH U OPITEXHUKOM,  MO3BOJISIOLIUMHU
CBOEBPEMEHHO M B MOJIHOM 00beMe MOoJydyaTh CIIPABOUYHYIO HH(POPMALIMIO IO BOIIPOCAM MPEI0CTaBICHUS
YCIIyTH U OPTaHU30BaTh MperocTaBlieHne MyHUIIMNIANBHON YCIYTH B IIOJTHOM O0BbEME.
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[Ipunoxenue 11
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

IToka3zarenn AOCTYIIHOCTH U Ka4yeCTBa MyHHHHHaHLHOﬁ ycayrn

ITokaszaTensiMu OCTYITHOCTH MPENOCTABICHUS MyHUIIMIIAIBHON YCIYTH SBIISFOTCS:

1. mpenocraBieHUEe BO3MOKHOCTH MOJTydeHUs MYHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOH QopMme;

2. TpeAOCTaBICHHE BO3MOXKHOCTH TONydeHHUs HH(popManmuu o xoae MyHUIMIIANBHON YCIyrH, B
TOM YHCJI€ C UCII0JIb30BAaHUEM HH(OPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOI UM

3. obecrieyeHne OecNpensITCTBEHHOIO JOCTyla JMIaM € OIpaHMYEHHBIMH BO3MO>KHOCTSMU
NEePEeBIKEHUS] K MOMEIIEHUSAM, B KOTOPBIX IpeAocTaBisieTcds MyHuULMNanbHas yciyra (B TOM 4Hcie
HaJIn4yMe OECIUIaTHBIX MapKOBOYHBIX MECT JJIS CIIELUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAINU/IOB);

4. cobmonenne TpeOOBaHUN ATMHUHHCTPATUBHOTO DPETJIAaMEHTa O THOpsijaAKe WH(POPMHUPOBAHUSA O
IIPEAO0CTaBICHUH MyHUIIMIIAIBbHON YCIYTH.

[TokazarensimMu kauecTBa perocTaBieHuss MyHUIIMNIANbHON YCIYTH SBIISIOTCS:

1. cobmroneHue cpokoB IperocTaBieHuss MyHUIIMNIaNbHON yCIYTH;

2. COOTHOIIEHME KOJMYECTBA PACCMOTPEHHBIX B CpPOK 3asBIEHHH Ha TPEIOCTABICHHE
MyHUIMNaabHON yCIyru K o0IIeMy KOJMUYecTBY 3asiBIICHHH, MOCTYNMBIIUX B CBSI3U C IIPEJOCTaBICHUEM
MyHULIUTIaTBbHON YCITyTH;

3. CBOEBPEMEHHOE HaIIPaBJICHHE YBEAOMIIEHUI 3asBUTENSAM O MIPEJOCTaBICHUHU WIN NPEKpaIleHuU
penocTaBiieHuss MyHUIMNanbHON yCIyrHy;

4. COOTHOIIIEHHE KOJMYECTBa OOOCHOBAaHHBIX XaJl00 TIpaxkJaH M OpraHu3alMid MO BOIpPOCaM
KayecTBa U JOCTYIIHOCTH IPeJ0CTaBIeHUs] MyHUIIMIIAIBHON YCIYTH K 00IIEMY KOJIMYECTBY 7Kajio0.
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[Ipunoxenne 12
K aIMUHUCTPATUBHOMY PETJIAMEHTY

TpedoBaHus K o0ecrie4eHNI0 JOCTYNHOCTH MYHUIIMNIAJIbHOM yCJIYIH VIS MHHBAJIU/I0B

1. Jlunam ¢ | u Il rpynmamMm wuWHBaIUAHOCTH OOECIEUUBACTCS BO3MOXKHOCTH IOTYYCHUS
MyHHUITUTIAILHOM YCIYTH TI0 MECTY WX IpeObiBanus rmocpeactsom PIITTY.

2. llpu mnpenocraBnennn MyHununanbHoit ycnyru 3assutento (IIpeacraBurento 3asBHUTENS),
MHBAINY C HapymEHUSAMUA (YHKIHUU CIyXa WIA UHBAIUAY C HApyHICHUAMU (QYHKIUH OJHOBPEMEHHO
cllyXa W 3peHHs, JOJDKEH OBbITh O00ecledYeH CypIomnepeBoa WM THU(IOCYpIONepeBo Mpoiiecca
npeocTaBieHus] MyHHIMIIATBHON YCIIyry, MO0 OpraHu3oBaHa paboTa aBTOMAaTH3UPOBAHHOM CHCTEMBbI
cypaonepeBoja win THUGIOCYpIOoNepeBoia, MPOU3BEACHO KOHCYJIbTUPOBAHUE 10 HWHTEPECYIOIIMM €ro
BOIIPOCAM YKa3aHHBIM CIIOCOOOM.

3. [lo xenmanmto 3asButens (IIpeacraBurenss 3asBuTens) 3asBICHUE IOATOTABIMBACTCS
CHEIHATMCTOM OpraHa, MPeIOoCTABIAIONIEr0 MyHUIIMNAIBHYIO YCIYTY, TEKCT 3asBICHUS 3a4UTHIBACTCS
3assuTtento ([IpencraBuTento 3asBUTEINS), €CIIM OH 3aTPYIHAETCS 3TO ClI€TIaTh CAMOCTOSATENIBHO.

4. NHBanuaaM, UMEIOIIMM  OTPaHUYEHUs JIBUTATEJbHOM  aKTUBHOCTH, MPENSATCTBYIOIINE
CaMOCTOSITEIFHOMY ~ TMOJIMHUCAHUIO JIOKYMEHTOB, TIpeajaraeTcs OOpaTUThCS K HOTapUycy JUIs
YAOCTOBEPEHUS MOIIMUCH APYTOro Jula (pyKONpUKIaIINKa), 32 HHBATUIA.

5. 3manme (momemenune) Anmuuuctpammu, M®PL[ obopyayercs uHGOPMAIMOHHON TaOIMYKON
(BBIBECKOI), copiepKalliell MoJIHOE HAMMEHOBAHHKE, a TaKXKe UH(DOPMALIHIO O peXUME ero paboThlI.

6. Bxon B 3manme (momemienue) Anmunuctpauuu, M®PI[ u BbrIXxoaq U3 Hero oOOpPYIYHOTCS
COOTBETCTBYIOIIMMHU yKa3aTeIsIMH C aBTOHOMHBIMH HCTOYHHMKaMH OecriepeOOMHOro MUTaHHS, a TaKkKe
JIECTHULIAMU C TOPYYHSMU W TAHAyCaMHM [Jisl MEPEABUKEHUS IETCKUX U WHBATUIHBIX KOJSCOK B
COOTBeTCTBUH ¢ TpeboBanusmMu @DenepanpHoro 3akoHa ot 30.12.2009 Ne 384-03 «Texuudeckwmii
periiaMeHT 0 6€30MacHOCTH 37aHUN U COOPYKEHUI.

7. Tlomemenus Apamunuctpanuu, MOIL], npenHasHadeHHbIE i1 pabOThl ¢ 3asBUTEISAMHU
(ITpencraBuTensMu 3asiBUTEINECH ), PACIONATalOTCS Ha HIDKHUX 3TaXKaX 3JaHHUS U UMEIOT OTACIBbHBIA BXOI.
B cinyuae pacnonoxenust AamuHucrpanuu, M®IL[ Ha BTOpoM 3Take M BBIIIE, 3/aHUE OCHAIAECTCS
TU(GTOM, ICKATATOPOM WM HHBIMH aBTOMAaTHYECKHUMH MOJABEMHBIMH YCTPOMCTBAMHU, B TOM UHUCIE IS
WHBAJIUJIOB.

8. B Anmunuctpanun, M®L] opranusyercs OecriaTHBIN TyaseT Ui MOCETUTENIeH, B TOM YHUCIIe
TyaJleT, IpeAHa3HAYE€HHbIH JIJ1s1 MHBAJIUOB.

9. Crenmamcramu  AgmuancTpanuu, MO®I[ opranusyercs pabota TIO CONMPOBOXKIACHHUIO
WHBAJINI0B, UMEIOIINX CTOMKHE paccTpoiicTBa QyHKIUU 3pEHUS] U CAMOCTOSITEILHOTO MEepeBUKEHUs, U
MIPEIOCTABIIEHNE UM MOMOIIU NMpU oOpanieHnH 3a MyHUIIMNAIBHON YCIyroil U Moyd4eHus pe3yibTaTa
NPEJOCTABICHUS] YCIYTd; OKa3aHUIO IOMOIIM HMHBAJIUAAM B MPEOJOJICHUH OaphepoB, MEIIAIOIINX
MIOJIYYEHHUIO UMHU yCIyT HApaBHE C IPYTUMH.
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[Mpunoxenue 13
K aIMHHUACTPATUBHOMY PErjaMeHTy

Hepeqeﬂb u cogepkaHue aAMUHUCTPATUBHBLIX HeﬁCTBHﬁ, COCTABJIAKOIIUX aIMUHUCTPATHUBHBIC IIPOUHECAYPLI

1. Ilpuem u peructpanus J0KyMEHTOB, HEOOXOAUMBIX JUIsl ITPeOoCTaBIeHUs] MyHULIIMIAIBHON YCIYTH.
[TopsmoK BBINOJIIHEHHS aJMUHUACTPATUBHBIX AeicTBUi npu obpamennu 3assurens (I[IpencraBurens 3assutens) yepes nopran PIITY.

MecTO BBITOIHEHUS

yeayr EUC OV

o0muii cpok
MPEIOCTABIICHUS
MyHuuunansHON

YCIIYTH).

AJIMUHUCTpPATUBHBIE Cpennuii cpok N .
poreaypbl/ . TpynoéMkocTh Conepxanue 1ecTBUS
JefCcTBHS BBITIOJTHCHUS
ucnosbzyemas MC
PIITY/ [Tocrynnenune 1 kaneHngapHbId qeHb | | KajJeHAapHbINA IeHb | 3asiBUTEIIb (ITpencraBuTenb 3asBUTEIIS)
Monyinb okazaHus JIOKYMEHTOB (He BKIIIOYAETCA B apropusyercs Ha PIII'Y B EnunHoil cucreme

uaeHTuukanuu u ayreHtuduxanuu (maisee —
ECHA), 3arem Qopmupyer 3asBieHue cC
UCIIOJIb30BAaHUEM CHEUUAIbHON HMHTEPAKTHUBHOM
(OpMBI B DJIEKTPOHHOM BHIE.

CdopmupoBanHoe 3asBieHue 3asBUTEIb
(ITpencraBuTenp 3asBUTENS, YNOTHOMOYCHHBIH
Ha IOJNUCAaHWE) OTMNPABISAET BMECTE C
INEKTPOHHBIMU oOpa3zamu JIOKYMEHTOB,
yKazaHHbIX B nyHkre 10  HacTosmero
AJMUHUCTPAaTUBHOTO perjiaMeHTta. B ciyuae
oOpareHus ITpencraBurens 3asBUTEIIS,
YIIOJHOMOYEHHOTO Ha cJadyy JOKYMEHTOB U
HOJTyYEHUS pe3yabrara IIPEIOCTABIICHUS
MyHununaibHoOM YCIyTH, CKaHUpyeTcs
NOJIMMCAaHHOE 3asiBUTENIEM 3asBIICHUE.
TpeboBanust K JAOKyMEHTaM B 3JIEKTPOHHOM
BHUJIE YCTAHOBJIEHBl IYHKTOM 22 HaCTOSLIETO
AJIMAHHMCTPAaTUBHOIO PErJIAMEHTA.

3asBlleHHE W IpwilaraéMple  JOKYMEHTBI
nocrynatoT B Moayns okazanus ycayr EUC OY

2. O6paboTKa U MpeABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

‘ MecTo BRINOIHEHUS ‘

AIIMI/IHI/ICTpaTI/IBHBIC

‘ CpOK BBITIOJTHCHU A ‘

TpynoemMKocTb

Coneprxanue 1eHCTBUS
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npoueaypbl/ NEUCTBUSA
ucnosnzyemas MC
AnMuHHCTpanuys/ [IpoBepka 1 paGounii 1eHb 15 munyT [Ipu mocrymniaeHun TOKYMEHTOB B AJIEKTPOHHOMU
Mopnynb okazanus KOMILICKTHOCTH ¢dopme ¢ PIIT'Y cnenmanuct AIMUHHCTpALUH,
ycayr EUC OY MPEICTaBICHHBIX OTBETCTBEHHBIM 3a MpPUEM U  IPOBEPKY
3asBUTENIEM MOCTYTHUBIINX JTOKYMEHTOB B LEeJX
(ITpencraBurenem IpeaocTaBieHus  MyYHUIMOAIBHOW  YCIIYTH,
3asIBUTEJIS) MIPOBOJIUT MPEABAPUTEIBHYIO IPOBEPKY.
3IEKTPOHHBIX 1) ycTraHaBiIMBaeT peaAMET oOparieHus,
JTOKYMEHTOB nosiHoMouus [IpencraButens 3asBUTENS,
(2MEeKTPOHHBIX 00pa3zoB 2) IpoBepsieT  MPaBHILHOCTH  O(POPMIICHHS
JIOKYMEHTOB) 3asBieHUsl, KOMIUIEKTHOCTh IPEICTABICHHBIX
noctynusiux ¢ PIITY JIOKYMEHTOB, HE00XO0IMMBIX T
npeaocTaBieHuss MyHUIUINAIbHON YCIYrH, H
COOTBETCTBHUE ux YCTaHOBJICHHBIM
AJIMAHHUCTPATUBHBIM periaMeHToM
TpeOOBAHUSIM
AnvuHUCTpams/ IToaroroBka oTkasa B 10 MunyT B cayuyae Hannuus OCHOBaHMM W3 NyHKTa 12
Monynb okazaHus npuemMe JOKyMEHTOB H HACTOSIIEro AJIMUHUCTPATUBHOTO pErjaMeHTa
yciyr EUC OY YBEJIOMJICHUE CIIEIIUATINCTOM AJIMUHHCTpaLUU
3asBUTETS OCYIIECTBIISIETCS ~ yBEAOMJICHHE  3assBUTENS
(ITpencraBurens (ITpencraButens 3asBuTens) 00 0TKaze B mpuemMe
3asIBUTETIS) JIOKYMEHTOB C yKa3aHWEM TNPUYMH OTKa3a He
MOCPEJICTBOM MO3/HEE MEePBOro pabouero JHS, CIETYIOMIEro 3a
W3MEHEHUS CTaTyca nHeM nogauun 3asBnenus yepes3 PIITY.
3asBnenus B JInuHom B cnyyae oTcyTcTBUS OCHOBAaHUW M3 MyHKTa 12
kabunere PIIT'Y HACTOSIIIET0 AJIMUHHCTPATHBHOTO pETJaMeHTa,
CHEUUATUCT AJIMUHHUCTPALlMU  PETUCTPUPYET
3assnenue B Moayne okazanus ycayr EMC OV.
OcymiecTBisieTcst nepexo]] K aAMUHUCTPATUBHOMN
npouenype «lIpunstre pemenus»
3. [IpunaTHe penieHus.
MecTo BBINOJTHEHUS ‘ AJIMUHHUCTpPATUBHbIE ‘ CpoOK BBITIOJTHEHUS ‘ TpynoemMKkocTb ‘ CopneprxaHue NelCTBUs
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poreaypbl/
ucnosnzyemas MC

JNIEUCTBUS

AnMuHHCTpanuys/
Moayinb okazaHus
ycayr EUC OY

[ToaroroBka npoekra
peLeHus

Hamnpasnenue mpoekra
pelieHus: Ha MOANKCH
YIIOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIA
AJIMUHUCTpALIMKI

[Tognucanue pemeHns

2 pabouux mHs

15 munyT

Cneunuanuct AJMUHUCTPALIMKM, OTBETCTBEHHBIN
3a npenocTaBieHne MyHUIMNanbHON YCIIyry, Ha
OCHOBaHUU COOPAHHOTO KOMIUIEKTA JOKYMEHTOB
MOJATOTABIMBACT TPOEKT pelIeHus 1o ¢opme,
yka3zanHoil B IIpunoxenuu 4, Ilpunoxenun 5 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY

5 MUHYT

[Ipoekt pemienus BHOocUTCS B Mo1yllb OKa3aHUS
yciyr EUC OV u Hanpasnsiercs
YIIOJTHOMOYEHHOMY JOJIKHOCTHOMY JIUILY
AJIMUHHCTpAIUU

15 munyT

YnomHoMO4YeHHOE
AJIMUHUCTpALIKT
NPUHATUSA ~ PEHIeHUuS O
MyHununansHOU yCIIyT1
MOATOTOBJICHHBIN MTPOEKT PEIICHUS

JOJDKHOCTHO® JIUIIO
UCXONI U3  KPHUTEPHEB
IPEe/I0CTaBICHUH

MIOJITUCHIBACT

4. HanpaBnieHue pe3yibTara.

MecTo BBITOTHEHUS

AJMUHUCTpPAaTUBHBIE Cpennuii cpok .
nporexypsl/ . TpynoemkocTsb Copnepxanue neiCTBUS:
JEeNCTBUS BBITIOJTHEHUS

ucnosbszyemas UC

AnmuHuCTpanus/ Hanpasnenue Te xe 2 pabounx 10 MunyT Pesynsrar mnpepocraBieHus MyHununanbHON

Mopnynb okazaHus pe3ynbTaTa JTHS yciayru Hampasisiercss B JIMuHbBIA  KaOuHeT

yeayr EUC OV 3asButensa (IIpencraBurens 3asBuTens) Ha
PIII'Y B BHOE D3JIEKTPOHHOIO JOKYMEHTA,
MOANHCAHHOTO Ol YIIOJTHOMOYEHHOT O
JIOJGKHOCTHOTO JIMIAa A IMUHUCTPALIAH.
IIpenocraBienne  MyHULMNANBHON  YCIYTH

(ukcupyercs CnenuaaTucToM AJIMUHUCTPALH B
Monyie okazanus ycayr EUC OV
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[Ipunoxenue 14
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

Buiok-cxema npenocrasiiennss MyHMIHIIAIbHON yCayru

Py

MNopava 3asBneHuns n
[OKYMEHTOB

ALMUHUCTPALMA

y

an/IeM 3aaBnieHna n
AOKYMEHTOB

(Peructpauma 3ansneHus)
O6paboTka 1 NpeaapuTensHoe
paccmoTpeHue AOKYMeHTOB

[—HeT

ANA OTKasa B
npueme
ROKYMEHTOB?

MpuHATUE pelueHns

MpegocrasneHue ycnyru

1p.a.

na—P»

OTka3 B npueme JOKYMEeHTOB

2p.A.

pPnry

Y

HanpasneHue pesynbrata
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